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1. INTRODUCTION 
 

The school recognises that employees may face difficulties attending their place 
of work and returning home during periods of severe weather. While the school is 
committed to protecting the health and safety of all of its employees, it must 
ensure that disruption caused to the running of the school remains minimal where 
possible. The purpose of this policy is to outline the responsibilities of employees 
for attendance at work during severe weather and to define appropriate 
procedures.  
 
 

2. PRINCIPLES 
 

Employees should use their best endeavours to attend work in all circumstances. 
However, it is not the school's intention that employees put themselves at 
unnecessary risk when trying to attend work. Members of staff should use their 
own judgment and, if unable to attend work, contact the Headteacher as soon as 
possible. 
 
 

3. PROCEDURE 
 

i. Where severe weather is predicted 
 

1.  Employees should discuss with the Headteacher the potential implications of 
the predicted severe weather on their ability to attend work. Headteachers should 
consider the needs of employees with disabilities where potential reasonable 
adjustments could be made. 
 
2.  Where it is possible that the employee will be unable to attend at his/her 
normal place of work, the following options will be considered: 
 

a)  Employee to report to an alternative School or Council work location, where it 
is reasonably practicable for that employee to do so, taking into account the work 
which could be undertaken at that location by the employee concerned and the 
prevailing weather conditions – this arrangement should be agree in principle in 
advance.  Where this is agreed as practicable, the employee should, on arrival at 
the alternative work location, be provided with any reasonable work, duties and 
responsibilities commensurate with his/her skills, knowledge and physical ability.  
No employee will be expected to undertake tasks outside of their normal terms 
and conditions of employment. No employee should leave the alternative work 
location without the permission of the Headteacher at that location. 
 

b)  Where it is possible to do so, and with the specific agreement of the 
Headteacher, employees may work from home. 
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c)  Where neither a) nor b) above is practicable, any working time lost as a result 
of the weather conditions to be made up by the employee at another time, 
subject to the agreement of the Headteacher. 
 
 

3.  Where this is not possible, there will be no entitlement to paid leave unless 
such an arrangement is agreed by the Governing Body having regard to the 
special circumstances involved. 
 

4.  No additional leave will be granted where travel to/from work takes longer 
than normal due to adverse weather conditions. 
 

ii. Where severe weather occurs during the working day 
 

1.  No employee should leave work without the prior approval of the Headteacher.  
School needs and the employee’s anticipated travel conditions will be taken into 
account by the Headteacher.  Where it is possible to do so, and with the specific 
agreement of the Headteacher/ Chair of Governors, employees may take work 
home with them.   If this is not possible, any time lost by the employee will be 
addressed via the options listed in Section A above. 
 

2.  Where an employee seeks to leave work due to childcare commitments 
arising from a school closure caused by severe weather, Headteachers will 
support that request wherever possible, taking account of school needs and the 
childcare commitments of the employee.  Any time lost by the employee will be 
addressed via the School Carers and Special Leave Policy. 
 

3. No special leave will be granted where an employee decides to leave 
work early because of weather and/or travel conditions. 

 
iii. School Closure 

 

4.  Where the School decides to close due to severe weather conditions, special 
leave with pay will be granted to those employees who are sent home early.  
Likewise, special leave with pay will be granted to an employee who arrives at 
the school to find it has been closed.  
 
When schools have been closed due to adverse weather conditions or staff have been 
unable to get into school, they should not be expected to make up the time at a later 
date.  
 

5. The decision to close the school will be taken by the Headteacher, in 
consultation with the Learning Service and taking into consideration the following: 
 

 “conditions of roads”  

 weather forecast for remainder of day 

 any health and safety legislation/conditions that may apply. 
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4. HEALTH & SAFETY 
 

While the school will ensure, so far as is reasonably practicable, the health, 
safety and welfare at work of all its employees, employees are reminded of their 
duty to take reasonable care for their own health and safety and that of other 
persons who may be affected by their acts or omissions. This includes taking 
extra care when travelling to and from work in severe weather conditions. 
 
 

5. ABUSE OF THE POLICY 
 

Where an employee is suspected to have abused this Schools Severe Weather 
Policy, the Schools Disciplinary Procedure may apply. 
 

 
 
 


