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1. INTRODUCTION

The school recognises that employees may face difficulties attending their place
of work and returning home during periods when there are disruptions to public
transport or when their return to work after a period of leave is delayed due to
travel disruption. While the school is committed to protecting the health and
safety of all of its employees, it must ensure that disruption caused to the running
of the school remains minimal. The purpose of this policy is to outline the
responsibilities of employees for attendance at work when there are disruptions
to public transport and to define appropriate procedures.

2. PROCEDURE

This policy explains the approach which will be taken by the school when an
employee is prevented from returning to work at the agreed time as a result of an
unavoidable travel-related incident. This may, for example, relate to a flight or
ferry cancellation, or any industrial action by travel related organisations.

This policy only applies in instances of unforeseen travel disruption as outlined
above. All employees will be expected to attend work on time and lateness or
absence outside of the scope of this policy may give rise to disciplinary action
under the school’s disciplinary procedure. Where absence or lateness is directly
the result of travel disruption as outlined above, employees should follow the
procedure set out below.

a) Employees should use their best endeavours to attend or return to work in
all circumstances. However, it is not the school's intention that employees
put themselves at unnecessary risk when trying to attend work. Members
of staff should use their own judgment and, if unable to attend work due to
disruptions to public transport, should contact the Headteacher as soon as
possible to discuss the anticipated delayed return to work.

b) Employees who are delayed will have the opportunity to make up any
working time lost as a result of the delay at a later date.

c) Where making up the lost time is not possible, the employee will be
required to take unpaid leave and a deduction will be made from salary for
the time lost.



2.1. DISRUPTIONS TO PUBLIC TRANSPORT OCCURRING DURING
THE COURSE OF A WORKING DAY

Headteachers/ Chairs of Governing Body’s should decide on a case-by-case
basis whether or not it is appropriate for employees to leave work early when
they are dependent on public transport for their travel between their home and
place of work. When making this decision, they should take into account the
employee's circumstances (e.g. distance from the employee’s home to work,
mode of public transport), the employee's views and the needs of the school. In
these circumstances employees may be required to take work home with them
as appropriate.





