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Pre-Breakfast Care Club and Breakfast Club Policy

Aims

e To provide a welcoming, safe and secure environment for pupils before the beginning of the school
day;

e To provide an affordable, self-sustaining, early drop off childcare facility for parents/carers during term
time;

e To provide children with a nutritious breakfast at the start of the day in a pleasant and relaxed
environment;

e To provide a calm play environment where children can engage socially with children from other year
groups, therefore strengthening relationships in the school community.

Procedures

Staffing

The school will ensure there is suitable supervision by Pre-Breakfast Care Club staff at each session. Parents
should not drop off their children earlier than the advertised start times.

Doors open Doors closed
Fee paying care club 8:00 8:15
Free Pre-Breakfast Care Club 8:25 8:35

Contingency Arrangements for Staff Absences and Emergencies
If a member of staff is absent, the school procedures should be followed giving due regard to any need to
arrange cover prior to the opening of the session.

Booking Arrangements
Parents must book their children in to Care Club or Breakfast Club by contacting Reception or using our on-
line booking system.

Charges

The cost per child will be set by the Isle of Anglesey County Council and will take into account the need to
cover staff costs, administration and resources. The cost will be for each child, and no discounts will be
available for siblings.

Staff who work at our school and use the Pre-Breakfast Care Club service will follow the same procedure as
other parents.
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Parents are expected to pay in advance using an online account on School Gateway or in local PayPoint shops
using barcode vouchers. For schools who have cash collection facilities at Pre-Breakfast Care Club it may be
possible to make cash payments, parents should check with the Pre-Breakfast Care Club staff. In cases of non-
payment the school will follow the Local Authority’s procedures for recovering debt

This will include contacting parents directly for payment by letter; however in the event that parents fail to
respond as requested, access to the service may be denied until full payment is made.

The school will send letters PY18a and PY19a (appendicies 1and 2) to the parent/carer requesting payment for
the Pre-Breakfast Care Club PY18a should be sent when the debt has reached £10 and PY19a when the debt
has reached £20. If the debt has reached the sum of £25.00 and both letters PY18a and PY19a have been
issued then the school will need to complete PY21a (appendix 3) and return the completed form by e-mail to
the Learning Service.

Cancellation by Pre-Breakfast Care Club

Cancellation of Pre-Breakfast Care Club sessions is extremely rare; this would usually only occur in the event
of unforeseen circumstances or in an emergency e.g. school closure. In the event of cancellation of the club,
parents will be contacted via the schools usual channels. A ‘credit’ will be made in respect of any days
cancelled by Pre-Breakfast Care Club.

Cancellation by Parents and Refunds
If a parent has booked and paid online and their child is absent or they cancel their child’s attendance an
automatic ‘credit’ will be made.

Use of Registers

Children will be registered as they are admitted into the building by one of the Pre-Breakfast Care Club staff
on duty. The register will be kept in the Pre-Breakfast Care Club room during the session, and stored in the
school office outside of club hours.

Cooking and Serving Facilities

Caterlink catering services will supply food and equipment e.g. plates, cutlery etc. and provide staff to prepare
and serve the food. The choice of food and prices will be made available to parents and carers via the schools
usual means.

Allergies/Intolerancies/Special diets
Caterlink should be notified by parents of any relevant allergies/intolerancies/special diets by completing the
relevant form.

Behaviour
Because of the Pre-Breakfast Care Club is run by the school, the existing School Behaviour Policy will be
followed.



