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I enclose pay statement templates which should be completed for every teacher and members of 
the leadership team, in accordance with the provisions of the Teachers Pay and Conditions 
Document 2025 and the School’s Pay Policy. 

Please ensure that a copy of each form is sent to the Human Resources Department as 
soon as possible after it has been completed and presented to the teacher. 

A model pay policy has been prepared by the Authority which has now been revised to take 
account of the 2025 pay increases and changes. The document outlines the procedure to follow in 
reviewing annual pay and every school should now have appropriate arrangements in place, 
including a pay policy, staffing structure, pay committee and pay appeals committee.  

Note that every member of staff, where relevant, will have progressed to the next pay point on 
completing at least 26 weeks service within the previous school year, unless we have been 
otherwise instructed (e.g. in circumstances where the individual has been notified that capability 
procedures are underway in respect of that year). Please note that it is no longer a requirement 
for teachers on the top of the Main Scale to make an application to progress to the upper 
pay scale (there will be an automatic movement from M6 to U1) and those eligible will 
receive back pay with effect from 1st September 2025.  Pay progression once on the upper 
pay scale continues to be on a two yearly basis.   

A copy of the pay range and current allowances is attached for your information. Please note that 
the figures listed take into account the September 2005 pay rise i.e. a 4% uplift to all statutory 
scale points and allowances.  

A final version of the School Teachers Pay and Conditions Document 2025 has been published 
and the model pay policy needs to be revised to take account of the changes that must be 
implemented. A revised copy of the Model Pay Policy is enclosed. 

Following the adoption of the policy, schools should send a copy of an individual’s pay statement to 
the Human Resources Department and the school should keep a copy and give the original to the 
teacher in question. Please note that the provision of an annual pay statement to teachers 
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remains a statutory requirement. 

Please bring changes to the Teachers Pay and Conditions Document 2025 and the School’s Pay 
Policy to the attention of your teachers in the usual way. 

If you would like further information, please contact your designated Human Resources Officer, 
Rachel Carson, on 01248 752928 or Kathy Sion on 01248 752513. 
 
Yours faithfully 
 

 
 
Carys A Edwards 
Head of Profession Human Resources and Transformation 
 
 

  

 


