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Cyngor Sir Ynys Môn 
 

Polisi Iechyd a Diogelwch Corfforaethol 

Fersiwn 10.0 

 
 
 
 
 
 
 
 

 
Ynghylch y polisi hwn 

 
Mae’r polisi hwn yn datgan nodau cyffredinol Cyngor Sir Ynys Môn mewn perthynas â iechyd 
a diogelwch gweithwyr. Mae hefyd yn cynnwys ein trefniant a’n trefniadau ar gyfer gweithredu’r 
polisi fel sy’n ofynnol dan y Ddeddf Iechyd a Diogelwch yn y Gwaith 1974 a’r Rheoliadau 
dilynol. 

 

Caiff y polisi ei gefnogi gan adnoddau ar wefan y Cyngor. 
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Hanes adolygu 
 

Fersiwn Dyddiad Crynodeb o’r newidiadau 

6.0 12.08.2016 - Cafodd y polisi ei ddiweddaru i adlewyrchu 
newidiadau o fewn System Reolaeth Iechyd a 
Diogelwch yr Awdurdod a newidiadau i Dîm Uwch 
Arweinyddiaeth yr Awdurdod. 

7.0 02.03.2018 Dim newid 

8.0 18.03.19 Dim newid 

9.0 22.11.19 Polisi wedi’i ddiweddaru er mwyn adlewyrchu’r 
newidiadau yn system Iechyd a Diogelwch yr 
Awdurdod a’r newidiadau i Uwch Dîm 
Arweinyddiaeth yr Awdurdod. 

10.0  Polisi wedi’i ddiweddaru er mwyn adlewyrchu’r 
newidiadau i Uwch Dîm Arweinyddiaeth yr 
Awdurdod. 

 
 
 
 

Dyddiad yr adolygiad nesaf 

Caiff y polisi ei adolygu ymhen:  

Caiff yr adolygiad ei wneud gan: Tîm Iechyd a Diogelwch Corfforaethol 

 
 

Manylion Cyswllt: 
 

Healthandsafety@anglesey.gov.uk 
 
 
 
 

 

Rydym yn fodlon darparu’r polisi hwn mewn fformat amgen ar 
gais. Defnyddiwch y manylion cyswllt uchod os gwelwch yn 
dda. 

 

 
Mae’r ddogfen yma ar gael yn Saesneg. This document is available in English. 

mailto:Healthandsafety@anglesey.gov.uk
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1.0  Datganiad o Fwriad 
 

Fel Prif Weithredwr ac Arweinydd Cyngor Sir Ynys Môn (y Cyngor), rydym yn gwerthfawrogi 
iechyd, diogelwch a lles ei weithwyr ac yn cydnabod bod iechyd, diogelwch a lles da yn 
greiddiol i berfformiad y sefydliad a’r busnes trwy leihau anafiadau a gwaeledd, gwarchod yr 
amgylchedd a lleihau achosion o golledion a iawndal diangen. 

 

Mae’r Cyngor yn ymdrechu i fod yn gyngor proffesiynol sy’n cael ei redeg yn dda, sy’n arloesol 
ac yn flaengar yn ein dulliau gweithio, yn ymroddedig i ddatblygu ein pobl a phartneriaethau 
er mwyn cyflwyno gwasanaethau effeithiol ac effeithlon o ansawdd da er mwyn hyrwyddo 
arferion gwaith diogel a chyflawni gofynion iechyd a diogelwch uchel a chydymffurfio â’r 
gyfraith gyffredin a chyfraith iechyd a diogelwch statudol. 

 
Byddwn yn darparu amgylcheddau diogel ar gyfer dysgu, hamdden a gofal, mannau diogel i 
weithio, systemau gwaith diogel, offer diogel a deunyddiau diogel ar gyfer y gwaith. Byddwn 
yn sicrhau bod staff yn gymwys i wneud y gwaith ac yn darparu gwybodaeth, cyfarwyddiadau, 
goruchwyliaeth, hyfforddiant ac adnoddau digonol er mwyn cefnogi’r polisi hwn. Byddwn yn 
cefnogi llesiant staff drwy ddarparu gwasanaeth iechyd galwedigaethol, cymorth i weithwyr, 
mentrau iechyd ac ymrwymiad i atal trais, ymosodiadau a bygythiadau yn y gweithle. 

 
Byddwn yn cynnal system reoli iechyd a diogelwch briodol a strwythur sefydliadol er mwyn 
sicrhau iechyd a diogelwch ar gyfer pawb a effeithir gan ein gweithrediadau. Bydd adroddiad 
yn darparu manylion ar berfformiad yn cael ei gyflwyno i’r Pwyllgor Archwilio a Llywodraethu 
bob blwyddyn. Bydd yr adroddiad hwn yn ffurfio sail ar gyfer gwella ein safonau yn barhaus. 

 
Y Prif Weithredwr sydd â chyfrifoldeb dydd i ddydd am iechyd a diogelwch gyda chefnogaeth 
gan yr Uwch Dîm Arweinyddiaeth, Cyfarwyddwyr, Penaethiaid Gwasanaeth, Rheolwyr 
Gweithredol, Prif Athrawon a Goruchwylwyr. 

 
Rhaid i’r holl staff gefnogi ymdrechion y Cyngor drwy weithio mewn modd sy’n rhoi ystyriaeth 
ddigonol i ddiogelwch eu hunain a diogelwch eraill. Rydym yn disgwyl cymorth tebyg gan 
hyfforddai a gwirfoddolwyr a chydweithrediad contractwyr, cleientiaid, rhieni ac ymwelwyr eraill 
sy’n defnyddio ein cyfleusterau neu eiddo’r Cyngor. Bydd esgeuluso cyfrifoldebau iechyd a 
diogelwch yn cael ei ystyried yn fater difrifol a gallai arwain at gamau disgyblu. 

 

Mae’r holl staff yn cael eu hannog i adnabod peryglon, codi pryderon am faterion iechyd a 
diogelwch, rhoi eu barn ar ddatrysiadau addas i broblemau iechyd a diogelwch a chyfrannu at 
asesiadau risg a gweithdrefnau rheoli risg. Mae hyn yn hanfodol er mwyn sicrhau diwylliant 
iechyd a diogelwch da. 

 
Byddwn yn ymdrechu i ymgynghori ar faterion iechyd a diogelwch o bwys gyda’r staff er mwyn 
iddynt allu mynegi eu barn ar faterion iechyd a diogelwch, ac ystyriwn fod pwyllgorau 
diogelwch yn fforwm hanfodol ar gyfer ymgynghori, cydweithio ac ymgysylltu â gweithwyr. 

 
 
 
 

 

Annwen Morgan 
Prif Weithredwr 
Cyngor Sir Ynys Môn 

Llinos M Huws 
Arweinydd y Cyngor 
Cyngor Sir Ynys Môn 

Dyddiedig: Dyddiedig: 
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2.0 Siart Sefydliadol Iechyd a Diogelwch 
 

 
Siart Sefydliadol 

 
 

Prif Weithredwr 
 
 
 

 

 
 

Cydlynwyr 
Iechyd a 

Diogelwch 

 Llinellau Cyfathrebu Rheoli Cyffredinol 
 
 Monitro Iechyd a Diogelwch a Llinellau Cymorth Cyfathrebu  

 

 
2.1 Trefnu Pobl a Chyfrifoldebau 

 

Mae’r prif gyfrifoldebau am iechyd a diogelwch yng Nghyngor Sir Ynys Môn i’w gweld isod. 
 

Bydd Arweinydd y Cyngor, y Pwyllgor Gwaith ac Aelodau Etholedig yn: 

 Cymryd diddordeb uniongyrchol yn, ac yn cefnogi’r Prif Weithredwr a’r Uwch Dîm 
Arweinyddiaeth ehangach i gyflawni eu rolau a’u cyfrifoldebau o fewn trefniadau 
cyffredinol y Cyngor ar gyfer iechyd, diogelwch a lles 

 Datblygu gwerthfawrogiad rhesymol o bolisïau iechyd a diogelwch sy’n berthnasol i’r 
gwasanaethau a’r gweithgareddau y mae ganddynt gyfrifoldebau portffolio drostynt 

 Cefnogi camau gweithredu gan Benaethiaid Gwasanaeth, Rheolwyr a Phrif Athrawon 
wrth iddynt weithredu a chynnal rhaglenni ar gyfer gwella iechyd, diogelwch a lles 

 

 
 
  
 

Penaethiaid Gwasanaeth 

  

Rheolwyr Gweithredol 

  

Gweithwyr 

 

Prif Swyddog Gwarchod y Cyhoedd 

  
 Tîm Iechyd a Diogelwch Corfforaethol  

 

Dirprwy Brif Weithredwr 

  

Uwch Dîm Arweinyddiaeth yn cynnwys y Cyfarwyddwr Lle a Llesiant Cymunedol 
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 Cefnogi gweithredoedd Cyfarwyddwyr, Penaethiaid Gwasanaeth, Rheolwyr a Phrif 
Athrawon wrth weithredu a chynnal rhaglenni ar gyfer gwella iechyd, diogelwch a lles. 

 Mynychu unrhyw gyfarfod ffurfiol iechyd a diogelwch lle mae mater sy’n berthnasol i’w 
portffolio wedi cael ei ddwyn i’w sylw ar gyfer gweithredu / cymorth. 

 Hyrwyddo diwylliant iechyd a diogelwch cadarnhaol o fewn Cyngor Sir Ynys Môn 

 Bod yn gyfrifol am graffu’r Polisi Iechyd a Diogelwch Corfforaethol o dro i dro 

 Cymryd gofal o’u hiechyd a’u diogelwch eu hunain, a diogelwch y rheini sy’n cael eu 
heffeithio gan yr hyn y maent yn ei wneud neu ddim yn ei wneud, a byddant bob tro’n 
gosod esiampl dda. 

 
 

Bydd y Prif Weithredwr yn: 

 Cymryd cyfrifoldeb cyffredinol am iechyd a diogelwch ar draws Cyngor Sir Ynys Môn 
ac yn arwain wrth osod polisi a chyfarwyddyd corfforaethol 

 Sicrhau bod gan aelod o’r Uwch Dîm Arweinyddiaeth (UDA) gyfrifoldeb am 
arweinyddiaeth strategol iechyd a diogelwch; adrodd ar berfformiad ac am welliant 
parhaus 

 Cymeradwyo’r Datganiad Polisi Cyffredinol sy’n ffurfio rhan o ddogfen bolisi iechyd a 
diogelwch Cyngor Sir Ynys Môn, ac yn sicrhau y caiff ei adolygu’n flynyddol 

 Cefnogi’r gwaith o roi trosolwg, monitro ac adolygu perfformiad iechyd a diogelwch a 
chynhyrchu adroddiad blynyddol iechyd a diogelwch ar berfformiad y Cyngor 

 Cytuno ar gynlluniau gwella, adolygu cynnydd cynlluniau gwella, a chymryd cyfrifoldeb 
am gydlynu trefniadau iechyd a diogelwch i sicrhau Dull Un Cyngor 

 Darparu adnoddau digonol o ran amser, cyllid a chyfleusterau i sicrhau, cyhyd ag sy’n 
rhesymol ymarferol, iechyd a diogelwch gweithwyr y Cyngor ac eraill a allai gael eu 
heffeithio gan ei ymdrechion 

 Bydd yn gyfrifol am sicrhau bod bob un Pennaeth Gwasanaeth yn cydymffurfio â’r polisi 
iechyd a diogelwch 

 Sicrhau bod bob un Pennaeth Gwasanaeth yn sefydlu unrhyw bolisïau a gweithdrefnau 
lleol ychwanegol sydd eu hangen i sicrhau bod gwasanaethau’n cael eu darparu’n 
ddiogel 

 Sicrhau bod systemau effeithiol ar waith i adnabod a rheoli peryglon yn y gweithle, trwy 
weithredu trefn asesu risg drylwyr 

 Sicrhau bod trefniadau ar waith i gynnwys cynrychiolwyr diogelwch yn y gweithle ac 
undebau llafur cydnabyddedig mewn pwyllgorau iechyd a diogelwch 

 Sicrhau y cynhelir cyswllt effeithiol gyda sefydliadau allanol megis yr Awdurdod 
Gweithredol Iechyd a Diogelwch, Gwasanaeth Tân ac Achub Gogledd Cymru ac ati. 

 Gosod esiampl dda bob amser. 
 

Bydd y Dirprwy Brif Weithredwr a’r Uwch Dîm Arweinyddiaeth (UDA) yn: 

 Cynorthwyo’r Prif Weithredwr gyda’i chyfrifoldebau fel y nodir uchod ac yn dirprwyo fel 
bo’r angen 

 Rhoi cyngor a chymorth i’r Prif Weithredwr ar y cyd ag Ymgynghorwyr Iechyd a 
Diogelwch cymwys. 

 Rhoi gwybod i’r Prif Weithredwr am unrhyw fethiannau o bwys yn y maes iechyd a 
diogelwch, ac am ganlyniadau’r ymchwiliadau i’r hyn a achosodd y methiannau 

 Sicrhau bod systemau rheoli risg iechyd a diogelwch ar waith a’u bod yn parhau’n 
effeithiol 

 Gosod eitemau iechyd a diogelwch perthnasol ar yr agenda mewn cyfarfodydd UDA 

 Gosod esiampl dda bob amser 

 Sicrhau bod gweithredoedd sy’n cael eu hadnabod o ganlyniad i ymchwiliadau, 
arolygiadau neu archwiliadau yn cael eu cwblhau ac yr hysbysir Iechyd a Diogelwch 
Corfforaethol 
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Bydd y Penaethiaid Gwasanaeth sydd â Chyfrifoldeb Iechyd a Diogelwch Penodol yn: 

 Cynorthwyo’r Prif Weithredwr gyda’i chyfrifoldebau fel y nodir uchod ac yn dirprwyo fel 
bo’r angen 

 Yn ogystal â’r dyletswyddau cyffredinol a amlinellir isod a chyfrifoldebau iechyd a 
diogelwch penodol i wasanaethau unigol, mae’r Cyfarwyddwr sydd â chyfrifoldeb am 
iechyd a diogelwch yn gyfrifol am 

a) Sicrhau y darperir adnoddau digonol er mwyn sicrhau bod pobl gymwys yn cael 
eu penodi fel Ymgynghorwyr Iechyd a Diogelwch, i gynghori’r Cyngor ar 
faterion iechyd a diogelwch. Mae’r gofyniad hwn yn cael ei fodloni gan y Tîm 
Iechyd a Diogelwch Corfforaethol. 

b) Cadw i fyny â newidiadau mewn deddfwriaeth, safonau ac arfer dda iechyd a 
diogelwch sy’n berthnasol i Gyngor Sir Ynys Môn 

c) Darparu cyswllt cyfathrebu rhwng yr UDA, y Tîm Iechyd a Diogelwch 
Corfforaethol a Chydlynwyr Diogelwch. 

 

Bydd y Prif Swyddog Gwarchod y Cyhoedd a’r Rheolwr Trwyddedu a Diogelwch 
Corfforaethol yn: 

 Cynnal Polisi Iechyd a Diogelwch Cyngor Sir Ynys Môn ac yn sicrhau bod y Polisi a’r 
diwygiadau ar gael i’r holl staff 

 Paratoi ac yn cyhoeddi polisïau, gweithdrefnau a chanllawiau iechyd a diogelwch 
Cyngor Sir Ynys Môn mewn perthynas â materion iechyd a diogelwch penodol sydd â 
goblygiadau i’r Cyngor cyfan 

 Cynghori ar gynllunio ar gyfer iechyd a diogelwch gan gynnwys gosod amcanion a 
phenderfynu ar flaenoriaethau 

 Sicrhau bod ymgynghori ystyrlon ar faterion iechyd a diogelwch strategol yn digwydd 
gyda Chydlynwyr Iechyd a Diogelwch undebau llafur / gweithwyr. 

 Sicrhau bod darpariaeth ddigonol o systemau cofnodi ar gyfer arferion rheoli diogelwch 
a chofnodi damweiniau 

 Sicrhau y caiff unigolion cymwys eu penodi fel Ymgynghorwyr Iechyd a Diogelwch, i 
gynghori’r Cyngor ar faterion iechyd a diogelwch 

 Sicrhau y caiff adnoddau digonol eu neilltuo ar gyfer y Tîm Iechyd a Diogelwch 
Corfforaethol 

 Cymryd gofal o’u hiechyd a’u diogelwch eu hunain, a diogelwch y rheini sy’n cael eu 
heffeithio gan yr hyn y maent yn ei wneud neu ddim yn ei wneud, a byddant yn gosod 
esiampl dda bob amser 

 
 

Bydd y Tîm Iechyd a Diogelwch Corfforaethol yn: 
• Cefnogi ac yn herio’r Prif Weithredwr a swyddogion eraill ar bob agwedd ar iechyd 

a diogelwch ac yn gweithredu fel “Person Cymwys” y Cyngor 
• Cynghori ar gynnwys Polisi Iechyd a Diogelwch Cyngor Sir Ynys Môn 
• Cynghori’r Prif Weithredwr ar y goblygiadau iechyd a diogelwch posib i 

benderfyniadau gan yr Uwch Dîm Arweinyddiaeth 
• Cynghori ar systemau rheoli iechyd a diogelwch effeithiol, gan gynnwys polisïau, 

gweithdrefnau a nodiadau canllaw. Yn arbennig mewn ymateb i ddeddfwriaeth 
newydd, newidiadau mewn arfer orau a chyflwyniad dulliau a systemau newydd. 

• Sicrhau bod y Prif Weithredwr yn parhau i dderbyn gwybodaeth am unrhyw 
fethiannau iechyd a diogelwch o bwys, a chanlyniad yr ymchwiliadau i’r hyn a 
achosodd y methiannau 

• Cynnal y gweithdrefnau ar gyfer cofnodi, adrodd, ymchwilio a dadansoddi 
damweiniau, digwyddiadau ac achosion o salwch 

• Gweithio mewn partneriaeth â’r tîm datblygu i ddatblygu, hyrwyddo a monitro sut 
caiff hyfforddiant iechyd a diogelwch ei ddarparu a chefnogi’r rhaglen hyfforddiant 
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gorfforaethol, a rhoi cyngor ar ddarpariaeth ddigonol ar gyfer datblygu hyfforddiant 
a sgiliau iechyd a diogelwch 

• Cynghori ar drefniadau digonol ar gyfer ymgynghori gyda staff gan gynnwys 
cynrychiolwyr ac undebau 

• Ymgysylltu â chydlynwyr Iechyd a Diogelwch enwebedig o blith Gwasanaethau a 
Phrif Athrawon 

• Cynrychioli’r Prif Weithredwr ynghylch arolygon ac ymchwiliadau iechyd a 
diogelwch gan asiantaethau gorfodaeth megis AGID (HSE) 

• Ymgysylltu ag asiantaethau gorfodaeth a chyrff arweiniol eraill i alluogi arfer orau 
yn y maes rheoli iechyd a diogelwch 

• Gosod esiampl dda bob amser 
• Cofnodi gweithredoedd a gwblhawyd yn dilyn ymchwiliadau, arolygiadau ac 

archwiliadau fel y’i darperir gan wasanaethau 

 
 

Bydd y Cydlynydd Iechyd a Diogelwch yn : 

• Cefnogi ac yn herio Rheolwyr Gwasanaeth a swyddogion eraill ar ran y Pennaeth 
Gwasanaeth, ar bob agwedd o iechyd a diogelwch a gweithredu fel y Swyddog 
Arweiniol Iechyd a Diogelwch ar gyfer y Gwasanaeth 

• Ymgysylltu â rheolwyr ac Ymgynghorwyr Iechyd a Diogelwch ar bob agwedd o 
iechyd a diogelwch 

• Cydlynu’r gwaith o weithredu polisïau, safonau a gweithdrefnau Iechyd a 
Diogelwch corfforaethol a rhai gwasanaeth fel maent yn berthnasol yn eu maes 
cyfrifoldeb 

• Sicrhau cyfathrebu effeithiol ar draws y gwasanaeth ar faterion iechyd a diogelwch 
• Cydlynu datblygiad polisi a gweithdrefnau lefel gwasanaeth fel sy’n berthnasol 
• Hyrwyddo diwylliant iechyd a diogelwch cadarnhaol i sicrhau y caiff y polisi ei 

weithredu’n effeithiol 
• Cydlynu cynlluniau a monitro mesurau rheoli gan ddefnyddio technegau actif ac 

ymatebol 
• Sicrhau adborth o dro i dro i’r uwch reolwyr ar berfformiad gan gynnwys 

llwyddiannau a methiannau 
• Sicrhau bod peryglon sy’n gysylltiedig â’r gwaith yn cael eu hadnabod gan reolwyr 

a bod asesiadau risg addas a digonol yn cael eu gwneud 
• Monitro digwyddiadau i hyrwyddo mesurau atal 
• Darparu ffordd o uwch-gyfeirio o dimau gweithredol i arbenigwyr perthnasol a’r Tîm 

Iechyd a Diogelwch Corfforaethol pan fo angen cymorth pellach 
• Uwchgyfeirio achosion o ddiffyg cydymffurfiaeth/anwybyddu iechyd a diogelwch 

gan weithwyr neu reolwyr (pan fo tystiolaeth o hynny) i’r Pennaeth Gwasanaeth 
a/neu’r Ymgynghorydd Iechyd a Diogelwch er mwyn iddynt weithredu ar hynny. 

• Cofnodi gweithredoedd a gwblhawyd yn dilyn ymchwiliadau, arolygiadau ac 
archwiliadau fel y’i darperir gan wasanaethau 

 

Bydd Cyfarwyddwyr a Phenaethiaid Gwasanaeth yn: 

 Gweithredu polisi iechyd a diogelwch Cyngor Sir Ynys Môn trwy ei feysydd 
gwasanaeth i gyd 

 Penodi staff cymwys i arwain ar faterion iechyd a diogelwch o fewn eu meysydd 
gwasanaeth ac ysgolion 

 Sicrhau bod Rheolwyr a Phrif Athrawon yn darparu copïau o’r polisi iechyd a diogelwch 
corfforaethol i staff a gweithwyr eraill sy’n gweithredu ar ran eu maes gwasanaeth ac 
yn sicrhau bod y staff yn deall ei gynnwys 

 Sicrhau bod unigolyn cymwys yn cynnal Asesiad Risg/adolygiad Iechyd a Diogelwch 
blynyddol i’r Gwasanaeth ac yn cynhyrchu Cynllun Gwasanaeth Iechyd a Diogelwch 
blynyddol i sicrhau bod safonau iechyd a diogelwch yn gwella’n barhaus. 
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 Mynd i’r afael â goblygiadau iechyd a diogelwch y penderfyniadau a wneir gan yr Uwch 
Dîm Rheoli 

 Sicrhau bod iechyd a diogelwch yn eitem barhaol ar agenda y Tîm Rheoli ac y caiff ei 
drafod yn ystyrlon gyda chanlyniadau disgwyliedig ac amserlenni cwblhau. 

 Sicrhau bod ymgynghori ystyrlon ar faterion iechyd a diogelwch yn digwydd gyda 
Chydlynwyr Diogelwch a gweithwyr o fewn Cyfarfodydd Iechyd a Diogelwch ar Lefel 
Gwasanaeth ac yn gyffredinol. 

 Sicrhau bod amcanion iechyd a diogelwch yn rhan greiddiol o Gynllun Darparu 
Gwasanaeth Cyngor Sir Ynys Môn ac yn sicrhau bod gweithwyr yn cymryd rhan yn y 
broses gynllunio 

 Sefydlu trefniadau rheoli, systemau rheoli risg a rhagofalon yn y gweithle ynghyd â 
gweithdrefnau cysylltiedig 

 Cymryd gofal o’i iechyd a’i ddiogelwch ei hun, a diogelwch y rheini sy’n cael eu 
heffeithio gan yr hyn a wna neu nad yw'n ei wneud, a bydd bob tro’n gosod esiampl 
dda 

 Sicrhau bod gweithredoedd sy’n cael eu hadnabod o ganlyniad i ymchwiliadau, 
arolygiadau neu archwiliadau yn cael eu cwblhau ac yr hysbysir Iechyd a Diogelwch 
Corfforaethol 

 
 

Bydd Prif Athrawon, Rheolwyr a Goruchwylwyr yn: 

 Gweithredu polisïau, safonau a gweithdrefnau iechyd a diogelwch corfforaethol a lefel 
gwasanaeth fel maent yn berthnasol i’w maes cyfrifoldeb 

 Sicrhau y rhoddir adborth cyfnodol i’r Cydlynydd Iechyd a Diogelwch lleol, uwch reolwyr 
neu’r corff llywodraethu ar berfformiad gan gynnwys llwyddiannau a methiannau 

 Sicrhau bod pob gweithwyr newydd sy’n cychwyn wedi bod drwy hyfforddiant cynefino 
iechyd a diogelwch priodol a hyfforddiant gweithdrefnau argyfwng 

 Atebol am drefnu bod eu staff yn derbyn y wybodaeth, y cyfarwyddyd a’r hyfforddiant 
y mae arnynt ei angen i wneud eu gwaith yn ddiogel a’r goruchwylio i sicrhau eu bod 
yn gweithredu arno 

 Sicrhau bod yr holl beryglon sy’n gysylltiedig â’r gwaith yn cael eu hadnabod ac y 
cynhelir asesiadau risg addas a digonol, ac y caiff mesurau rheoli eu gweithredu’n 
effeithiol a’u hadolygu’n rheolaidd 

 Sicrhau adborth amserol i’r Cydlynydd Iechyd a Diogelwch lleol, uwch reolwyr neu’r 
corff llywodraethu ar ddiffygion mewn cynllunio, safonau, gweithdrefnau a systemau 

 Sicrhau y cynhelir arolygon yn y gweithle er mwyn sefydlu a yw safonau iechyd a 
diogelwch priodol yn cael eu cyrraedd 

 Sicrhau y caiff offer a pheiriannau gwaith eu cadw mewn cyflwr da ac mewn cyflwr 
gweithio diogel 

 Sicrhau bod offer gwarchod personol priodol (PPE) yn cael ei roi i staff fel bo’r gofyn 
ac y caiff ei wisgo a’i ddefnyddio’n gywir. Mae’n rhaid trefnu man storio digonol ar gyfer 
offer PPE pob gweithiwr 

 Sicrhau y cedwir safonau cadw tŷ da yn y gweithle, ac y caiff ei gadw’n lân ac yn daclus 

 Sicrhau bod pob nam yn y gweithle yn cael ei adrodd yn brydlon, a chyhyd ag sy’n 
rhesymol ymarferol, y cânt eu trwsio neu eu hamnewid. 

 Sicrhau bod damweiniau, digwyddiadau, digwyddiadau peryglus ac achosion ‘trwch 
blewyn’ yn derbyn ymchwiliad, ac yn cael eu cofnodi ac y rhoddir gwybod amdanynt i’r 
Tîm Iechyd a Diogelwch Corfforaethol. Sicrhau y gweithredir ar argymhellion priodol ar 
gyfer camau adferol mewn modd amserol 

 Sicrhau bod meysydd lle mae’r Cydlynydd/Ymgynghorydd Iechyd a Diogelwch wedi 
tynnu sylw at ddiffygion/diffyg cydymffurfiaeth yn derbyn sylw priodol 
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 Cymryd gofal o’u hiechyd a’u diogelwch eu hunain, a diogelwch y rheini sy’n cael eu 
heffeithio gan yr hyn y maent yn ei wneud neu ddim yn ei wneud, a byddant bob tro’n 
gosod esiampl dda 

 Sicrhau bod gweithredoedd sy’n cael eu hadnabod o ganlyniad i ymchwiliadau, 
arolygiadau neu archwiliadau yn cael eu cwblhau ac yr hysbysir Iechyd a Diogelwch 
Corfforaethol 

 
 

Bydd Gweithwyr yn: 
• Cymryd gofal rhesymol o’u hiechyd a’u diogelwch eu hunain, a diogelwch rhai eraill 

a allai gael eu heffeithio gan yr hyn a wnânt neu nad ydynt yn ei wneud 
• Cydweithio gyda’u cyflogwr neu unrhyw berson arall, i’w galluogi i berfformio a 

chydymffurfio gydag unrhyw ddyletswyddau neu ofynion a roddir arnynt 
• Cywiro unrhyw sefyllfa nad yw’n ddiogel os ydynt yn gymwys i wneud hynny, neu 

adrodd am sefyllfa o’r fath i’w Rheolwr neu Oruchwyliwr ar unwaith, a fydd yn 
sicrhau y cymerir camau priodol 

• Cydymffurfio â’r holl gyfarwyddiadau iechyd a diogelwch a mynychu hyfforddiant 
iechyd a diogelwch fel y nodir gan eu rheolwr 

• Rhoi gwybod i’w rheolwr am unrhyw wendidau mewn mesurau gwarchodol, offer / 
cyfleusterau sydd wedi difrodi ac am bryderon iechyd a diogelwch i’r rheolwr 
gwasanaeth neu’r goruchwyliwr ar unwaith 

• Peidio â chamddefnyddio neu ymyrryd ag unrhyw beth a ddarperir ar gyfer iechyd 
a diogelwch 

• Defnyddio peiriannau, offer, sylweddau ac unrhyw ddyfais ddiogelwch yn unol â’u 
hyfforddiant neu gyfarwyddyd a chan gydymffurfio â’r gyfraith 

• Gwisgo a defnyddio offer gwarchod personol priodol (PPE) yn y ffordd a gytunwyd, 
pan ofynnir neu cyfarwyddir iddynt wneud hynny 

• Adrodd am bob damwain, digwyddiad, digwyddiad peryglus ac achos ‘trwch 
blewyn’ i’r Rheolwr Gwasanaeth heb oedi 

• Cefnogi’r rheolwr gwasanaeth i reoli iechyd a diogelwch ac awgrymu gwelliannau 
posibl lle bo hynny’n bosibl. 

 

3.0 Trefniadau ar gyfer Iechyd a Diogelwch 
 

Mae’r adran hon o’r Polisi Iechyd a Diogelwch yn cyfeirio at drefniadau rheoli iechyd a 
diogelwch drwy’r Cyngor i gyd. Nid yw’r adran hon yn cynnwys gwybodaeth fanwl am y 
trefniadau rheoli iechyd a diogelwch penodol ym mhob maes gwasanaeth. 

 
Bydd Polisïau Iechyd a Diogelwch Corfforaethol, Ysgol a Gwasanaeth yn cynnwys trefniadau 
rheoli a gweithdrefnau ychwanegol, a manylion cyswllt y bobl sy’n gyfrifol am reoli iechyd a 
diogelwch. 

 

3.1 Hyfforddiant Iechyd a Diogelwch 
 

Mae’n hanfodol darparu hyfforddiant iechyd a diogelwch o ansawdd uchel i’r holl grwpiau 
galwedigaethol er mwyn sicrhau bod gweithwyr yn gallu aros yn ddiogel ac yn rhydd o salwch 
sy’n gysylltiedig â’r gwaith ac anafiadau tra maent yn y gwaith ac osgoi difrod posibl i eiddo. 

 
Mae’n rhaid i reolwyr gwasanaeth a Phrif Athrawon adnabod anghenion hyfforddiant iechyd a 
diogelwch y gweithwyr, er mwyn iddynt allu gwneud eu gwaith mewn modd diogel. Mae 
gwybodaeth o’r asesiadau risg, archwiliadau iechyd a diogelwch, arolygon a chanllawiau 
iechyd a diogelwch i gyd yn ddefnyddiol wrth alluogi rheolwyr i adnabod yr hyfforddiant sy’n 
addas ac yn ddigonol ar gyfer y gweithle a’r gwasanaeth penodol. 
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Dylid darparu’r hyfforddiant yn ystod cyfnod cynefino gweithwyr newydd a phan gaiff 
deddfwriaeth, systemau, offer, sylweddau neu brosesau newydd eu cyflwyno. 

 
Mae’n rhaid i’r hyfforddiant gael ei ddarparu gan bobl sy’n gymwys yn y ddisgyblaeth 
berthnasol ac mewn modd sy’n ddealladwy i’r rheini sy’n derbyn yr hyfforddiant. 

 
Mae’n rhaid i benaethiaid gwasanaeth a Phrif Athrawon gadw cofnodion manwl-gywir o’r 
hyfforddiant mae gweithwyr yn ei dderbyn, a rhaid iddynt sicrhau bod sesiynau atgoffa yn cael 
eu darparu mewn modd amserol. 

 
Mae’n rhaid i weithwyr fynychu hyfforddiant sydd wedi’i adnabod fel hyfforddiant angenrheidiol 
at ddibenion iechyd a diogelwch. Bydd hyn yn cynnwys unrhyw hyfforddiant ychwanegol sy’n 
cael ei adnabod fel rhan o unrhyw ymchwiliad. 

 
 

3.2 Monitro ac Archwilio 
 

Dylai pob gwasanaeth ac ysgol fonitro perfformiad iechyd a diogelwch eu gwahanol 
swyddogaethau, i sicrhau bod systemau rheoli iechyd a diogelwch yn gweithio’n effeithiol. 

 
I gynorthwyo gyda monitro perfformiad iechyd a diogelwch, dylai Penaethiaid Gwasanaeth, 
Prif Athrawon, Rheolwyr a Chydlynydd Iechyd a Diogelwch y Gwasanaeth ddefnyddio 
systemau rheoli priodol. 

 
Mae’r rhain yn cynnwys: 

a) Arolygon Iechyd a Diogelwch – Rheolwyr, Prif Athrawon, Llywodraethwyr a 
goruchwylwyr yn cynnal arolygon iechyd a diogelwch cyfleuster/gwasanaeth fel 
bo’n briodol 

b) Arolygon ac Archwiliadau Iechyd a Diogelwch – Y Tîm Iechyd a Diogelwch 
Corfforaethol yn cynnal arolygon ac archwiliadau rheoli iechyd a diogelwch mewn 
meysydd gwasanaeth ar raglen dreigl 

c) Monitro Adroddiadau ac Ystadegau am Ddamweiniau – Bydd adroddiadau am 
ddamweiniau yn cael eu monitro i ganfod patrymau ac arferion anniogel er mwyn 
gallu datblygu gweithdrefnau gwell a diwygiedig. Dylai Penaethiaid Gwasanaeth a 
Phrif Athrawon adolygu’r adroddiadau hyn o leiaf bob chwarter. Bydd yr adolygiad 
ystadegol hwn yn cael ei gynnal gan y Tîm Iechyd a Diogelwch Corfforaethol. Bydd 
y Prif Weithredwr yn adolygu ystadegau damweiniau ar gyfer y Cyngor cyfan yn 
flynyddol. 

d) Uwchgyfeirio Achosion o Ddiffyg Cydymffurfio neu Anwybyddu Polisïau a 
Gweithdrefnau Iechyd a Diogelwch – bydd achosion o anwybyddu Polisïau, 
Gweithdrefnau a Chanllawiau Iechyd a Diogelwch neu ddiffyg cydymffurfiaeth llwyr 
â Rheoliadau Iechyd a Diogelwch yn cael eu huwchgyfeirio ar gyfer sylw a 
gweithredu drwy Reolwyr gan Gydlynydd Iechyd a Diogelwch y Gwasanaeth 
Ymgynghorydd Iechyd a Diogelwch Corfforaethol yn y lle cyntaf. Os yw’r achos yn 
parhau, caiff ei ddwyn i sylw’r Cyfarwyddwr, y Pennaeth Gwasanaeth neu’r 
Ymgynghorydd Iechyd a Diogelwch Corfforaethol ar gyfer derbyn sylw neu gamau 
gweithredu. Petai’r achos dal yn parhau wedi hynny, gallai’r Ymgynghorydd Iechyd 
a Diogelwch ddod ag enghreifftiau o ddiffyg cydymffurfiaeth i sylw’r Cyfarwyddwr 
sydd â chyfrifoldeb am Iechyd a Diogelwch, y Prif Weithredwr a/neu Arweinydd y 
Cyngor. 
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Contractwyr a Gwasanaethau dan Gontract. 
 
Nid yw comisiynu Contractwr neu Wasanaethau dan Gontract yn cyflawni'r ddyletswydd 
o dan Ddeddfwriaeth Iechyd a Diogelwch i'r Cyngor neu Swyddogion y Cyngor. Felly 
dylid defnyddio'r dulliau monitro uchod i waith a wneir gan gontractwyr ar ran y cyngor. 

 
3.4 Adrodd ac Ymchwilio i Ddamweiniau, Digwyddiadau ac Achosion ‘Trwch Blewyn’ 

 

Mae’n rhaid adrodd ar unwaith am bob damwain, digwyddiad treisgar, digwyddiad peryglus 
neu ddigwyddiad ‘trwch blewyn’ sy’n ymwneud ag eiddo neu weithwyr Cyngor Sir Ynys Môn 
neu bobl eraill sy’n cael eu heffeithio gan weithrediadau’r Cyngor. 

 
Dylai Rheolwyr Gwasanaeth a Phrif Athrawon lenwi ffurflen adrodd am ddamwain (ADIR1) 
Cyngor Sir Ynys Môn sydd ar gael ar Monitor, neu gallant gysylltu â’r Tîm Iechyd a Diogelwch 
Corfforaethol, a’i chyflwyno i’r Tîm Iechyd a Diogelwch Corfforaethol trwy gyfeiriad e-bost 
canolog y tîm – healthandsafety@anglesey.gov.uk 

 

Pan mae’n rhaid adrodd am ddamweiniau o dan y Rheoliadau Adrodd am Anafiadau, Clefydau 
a Digwyddiadau Peryglus (RIDDOR), bydd y Tîm Iechyd a Diogelwch Corfforaethol yn sicrhau 
bod yr adroddiad angenrheidiol yn cael ei gyflwyno i’r Awdurdod Gweithredol Iechyd a 
Diogelwch. 

 

Mae’n rhaid i Reolwyr Gwasanaeth a Phrif Athrawon ymchwilio i’r amgylchiadau sy’n 
gysylltiedig â phob damwain, digwyddiad treisgar, digwyddiad peryglus neu ddigwyddiad 
‘trwch blewyn’. Pan fo angen, gall Rheolwyr a Phrif Athrawon ddibynnu ar gymorth gan y Tîm 
Iechyd a Diogelwch Corfforaethol . 

 
Pan fo’n bosib, dylid pennu beth oedd achos y ddamwain neu’r digwyddiad a dylid gwneud 
argymhellion ynghylch dulliau o atal yr un peth rhag digwydd eto. 

 
 

3.5 Gweithdrefnau Tân ac Argyfwng 
 

Bydd gan bob man gwaith ac ysgol yng Nghyngor Sir Ynys Môn weithdrefn ac asesiad risg 
ysgrifenedig ar gyfer delio â damweiniau, tân, bygythiadau bom ac argyfyngau eraill. Mae’n 
rhaid i bob gweithiwr fod yn ymwybodol o’r gweithdrefnau hyn ac o’u rôl hwy wrth eu 
gweithredu. 

 
Mae’n rhaid i’r holl Swyddogion sy’n gyfrifol am fannau gwaith e.e. Prif Athro mewn ysgol neu 
Reolwr Cartref Gofal, sicrhau bod trefniadau digonol mewn lle i sicrhau bod y gweithdrefnau 
gwagio adeilad mewn argyfwng yn gweithio’n effeithiol. Bydd hyn yn cynnwys adnabod a 
hyfforddi digon o Farsialyddion Gwagio, a chadw Cynlluniau Personol Gwagio mewn Argyfwng 
ar gyfer gweithwyr, defnyddwyr gwasanaeth preswyl neu ddisgyblion sy’n cael anhawster 
gadael yr adeilad. 

 

Mae’n rhaid i’r holl weithwyr fod yn ymwybodol o’r gweithdrefnau tân a gwagio ar gyfer eu man 
gwaith ac mae’n rhaid iddynt gymryd rhan mewn o leiaf un ymarfer gwagio adeilad bob 
chwarter yn achos adeiladau masnachol a chartrefi preswyl neu fesul tymor yn achos ysgolion. 

 

Bydd Llyfr Log Rhagofalon Tân yn cael ei gadw ym mhob adeilad gweithle ac ysgol. Bydd yn 
cynnwys cofnodion o arolygon, profion, canlyniadau ymarferion tân a chamau adferol. Os caiff 
unrhyw ddiffoddydd tân ei ddefnyddio, mae’n rhaid adrodd am hynny ar unwaith wrth y rheolwr 
gwasanaeth perthnasol, goruchwyliwr neu Brif Athro. Dylai’r rheolwr gwasanaeth sicrhau bod 
y diffoddydd tân yn cael ei ail-lenwi neu ei amnewid cyn gynted â phosib. 

mailto:healthandsafety@anglesey.gov.uk
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Bydd trefniadau tân ac argyfwng manwl yn cael eu harddangos mewn safle amlwg ym mhob 
man gwaith ac ysgol. 

 
 
 

3.6 Iechyd a Diogelwch Adeiladau 
 

Mae gan holl weithleoedd ac ysgolion Cyngor Sir Ynys Môn asesiadau risg, cynlluniau rheoli 
a gweithdrefnau ysgrifenedig ar gyfer delio gyda pheryglon asbestos, legionella a diogelwch 
tân. Mae’n rhaid i’r holl weithwyr fod yn ymwybodol o’r gweithdrefnau hyn ac o’u rôl wrth eu 
gweithredu. 

 
Mae’n rhaid i bob gweithiwr fod yn ymwybodol o bolisi Cyngor Sir Ynys Môn ar gyfer rheoli 
asbestos a legionella. Mae’r polisïau hyn i’w gweld ar Monitor, y Porth Polisi ac Addysg Môn. 

 

Mae’r holl Swyddogion sy’n gyfrifol am fannau gwaith yn gyfrifol am ddiogelwch eu hadeilad 
dynodedig gan gynnwys rheoli peryglon yn ddiogel megis asbestos, legionella a diogelwch 
tân ac ati. 

 
 

3.7 Cyfathrebu ac Ymgynghori gyda Gweithwyr a Chydlynwyr Iechyd a Diogelwch 
Gweithwyr / Undebau Llafur 

 

Ystyrir bod cyfathrebu ac ymgynghori effeithiol rhwng rheolwyr a staff yn ffactor allweddol wrth 
sicrhau iechyd, diogelwch a lles yr holl weithwyr. 

 
I sicrhau bod ymgynghori ystyrlon yn digwydd ar faterion iechyd a diogelwch mae’n rhaid i bob 
Cyfarwyddwr neu Bennaeth Gwasanaeth sefydlu a chynnal fforwm Iechyd a Diogelwch. 
Gallai’r fforwm fod yn Grŵp Iechyd, Diogelwch a Chynllunio Argyfwng Lefel Gwasanaeth neu’n 
agenda sefydlog mewn cyfarfodydd Rheoli Gwasanaeth. 

 
Dylai’r Grwpiau Iechyd, Diogelwch a Chynllunio Argyfwng gynnwys Rheolwyr Gweithredol a 
Chydlynwyr Iechyd a Diogelwch Gwasanaeth. Fe ddylai Cydlynwyr Iechyd a Diogelwch 
fynychu’r cyfarfodydd Rheoli Gwasanaeth os nad oes cyfarfodydd Grŵp Iechyd, Diogelwch a 
Chynllunio Argyfwng yn eu lle. 

 
Bydd aelod o’r Tîm Iechyd a Diogelwch yn mynychu yn ôl yr angen, fel y bydd aelod o Dîm 
Cynllunio Argyfwng Gogledd Cymru. Dylid cynnal y cyfarfodydd hyn o leiaf bob chwarter. 
Disgwylir efallai y bydd is-grwpiau’n cael eu ffurfio ac efallai y bydd angen i’r rhain gyfarfod yn 
fwy aml er mwyn cyflawni tasgau penodol. 

 
Cynhelir cyfarfodydd chwarterol o Grŵp Iechyd a Diogelwch Corfforaethol. Pwrpas y Grŵp 
Iechyd a Diogelwch Corfforaethol (GIDC) yw cefnogi a hysbysu Gwasanaethau ar ddatblygu, 
monitro a gwella safonau iechyd a diogelwch a chynorthwyo i gydymffurfio gyda’r 
ddeddfwriaeth berthnasol. 

 
Bydd y Tîm Iechyd a Diogelwch Corfforaethol yn trefnu cyfarfodydd o’r GIDC. Cadeirydd y 
cyfarfod fydd y Rheolwr Trwyddedu a Diogelwch Corfforaethol neu’r Prif Ymgynghorydd 
Iechyd a Diogelwch Corfforaethol. 

 

Pwrpas y grŵp fydd: 
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 Monitro cynnydd mewn perthynas â’r Strategaeth Iechyd a Diogelwch a Chynlluniau 
Gweithredu 

 Ystyried canlyniadau gwaith monitro ac archwiliadau Iechyd a Diogelwch 

 Ystyried ystadegau a thueddiadau o ran damweiniau a heintiau y mae’n rhaid adrodd 
arnynt 

 Adolygu adroddiadau/gwybodaeth a gafwyd o ffynonellau mewnol ac allanol 

 Adolygu effeithiolrwydd mesurau Iechyd a Diogelwch ac ystyried syniadau newydd ar 
gyfer arferion da a gwelliant parhaus. 

 Sicrhau fod modd cyfathrebu gyda gweithwyr/contractwyr ynghylch Iechyd a 
Diogelwch 

 

Bydd aelodaeth y grŵp yn cynnwys yr aelodau craidd isod: 
 

 Cydlynwyr Iechyd a Diogelwch yn y Gwasanaethau 

 Tîm Iechyd a Diogelwch Corfforaethol 

 Rheolwr Risg ac Yswiriant 

 Cynrychiolaeth o AD 

 Cynrychiolydd Undeb 
 

Gall y Cyfarwyddwr â chyfrifoldeb am faterion Iechyd a Diogelwch fynychu’r cyfarfodydd os 
bydd angen. Bydd y Cyfarwyddwr â chyfrifoldeb am Iechyd a Diogelwch yn gweithredu fel 
cyswllt cyfathrebu rhwng y GIDC a Gwasanaethau. 

 

Bydd Cydlynwyr Gwasanaeth Iechyd a Diogelwch yn gweithredu fel y cyswllt cyfathrebu rhwng 
y GIDC a Gwasanaethau. 

 

Os oes gennych unrhyw bryderon am y polisi hwn neu eich rôl mewn perthynas â helpu 
i gyflawni safonau uchel o iechyd a diogelwch, dylech godi’r materion hyn gyda’ch 
Rheolwr Gweithredol / Prif Athro / Prif Athrawes neu Bennaeth Gwasanaeth fel mater o 
flaenoriaeth. 

 
Bydd y polisi hwn yn cael ei adolygu o leiaf bob blwyddyn ac yn cael ei adolygu yn ôl 
yr angen yn dilyn unrhyw newidiadau deddfwriaethol neu sefydliadol. 
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The Isle of Anglesey County Council 

Corporate Health and Safety Policy 

Version 10.0 

 
 
 
 
 
 
 
 

 
About this policy 

 
This policy states The Isle of Anglesey County Council’s general aims with regard to 
employees’ health and safety. It also contains our organisation and arrangements for carrying 
out the policy as required by The Health and Safety at Work etc. Act 1974 and subsequent 
Regulations. 

 
 

The Policy is supported by resources on the Council’s website. 
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Revision history 
 

Version Date Summary of changes 

6.0 12.08.2016 Policy updated to reflect changes within Authority’s 
Health and Safety Management System and 
changes to the Authority’s Senior Leadership Team 

7.0 02.03.2018 No change 

8.0 18.03.2019 No change 

9.0 22.11.2019 Policy updated to reflect changes within Authority’s 
Health and Safety Management System and 
changes to the Authority’s Senior Leadership Team 

10.0  Policy updated to reflect changes within Authority’s 
Senior Leadership Team 

 
 
 
 

Date of next review 

This policy will be reviewed in:  

The review will be undertaken by: Corporate Health and Safety Team 

 
 

Contact Details: 
 

Healthandsafety@anglesey.gov.uk 
 
 
 
 

 

We are happy to provide this policy in alternative formats on 
request.  Please use the above contact details. 

 
 
 

Mae’r ddogfen yma ar gael yn y 
Gymraeg. 

This document is available in Welsh. 

mailto:Healthandsafety@anglesey.gov.uk
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1.0  Statement of Intent  
 

As Chief Executive and Leader of The Isle of Anglesey County Council (the Council), we value 
the health, safety and welfare of its employees and recognise that good health, safety and 
welfare is integral to our organisational and business performance by reducing injuries and ill 
health, protecting the environment and reducing unnecessary losses and liabilities. 

 

The Council strives to be a professional and well-run council, innovative and outward looking 
in our approach, committed to developing our people and partnerships in order to deliver 
efficient and effective services to promote safe working practices and achieve high health and 
safety standards and comply with both common law and statutory health and safety law. 

 
We will provide safe environments for learning, leisure and care, safe places of work, safe 
systems of work, safe equipment and materials for work. We will ensure staff are competent 
to carry out the work and provide suitable information, instruction, supervision, training and 
adequate resources to support this policy. We will support staff wellbeing by providing an 
occupational health service, employee assistance, health initiatives and a commitment to 
preventing violence, assaults and threats in the workplace. 

 
We will maintain an appropriate health and safety management system and organisational 
structure to ensure health and safety for all people affected by our operations. A report 
providing details of performance will be provided to Audit and Governance Committee on an 
annual basis.  This report will form the basis for continuous improvement of our standards. 

 
The Chief Executive has day-to-day responsibility for health and safety with support from the 
Senior Leadership Team, Directors, Service Heads, Operational Managers, Head Teachers 
and Supervisors. 

 

All staff must actively support the council’s efforts by working with due regard for their own 
safety and the safety of others. We expect similar support from, trainees and volunteers and 
the co-operation of contractors, clients, parents and other visitors who use our facilities or visit 
Council premises. Neglect of health and safety responsibilities will be regarded as a serious 
matter and could result in disciplinary action. 

 
All staff are encouraged to identify hazards, raise concerns about health and safety issues, 
give their opinions on suitable solutions to health and safety problems, and contribute to risk 
assessment and risk control procedures. This is imperative to achieve a good health and 
safety culture. 

 

We will endeavour to consult on significant health and safety issues with staff to enable 
expression of their views on health and safety issues and consider safety committees to be a 
vital forum for consultation, joint working and employee engagement. 

 
 
 
 
 
 
 
 
 

Annwen Morgan 
Chief Executive 
The Isle of Anglesey County Council 

Llinos M Huws 
Council Leader 
The Isle of Anglesey County Council 

Dated: Dated: 
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2.0 Health and Safety Organisational Chart  

 
Organisational Chart 

 
 

Chief 
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2.1 Organisation of People and Responsibilities 

 

The principal responsibilities for health and safety in The Isle of Anglesey County Council are 
set out below. 

 

Council Leader, Executive and Elected Members shall: 

 Take a direct interest in, and support the Chief Executive and wider Senior Leadership 
Team in fulfilling their roles and responsibilities within the Council’s overall health, 
safety and welfare arrangements 

 Develop a reasonable appreciation of health and safety policies relevant to the services 
and activities for which they hold portfolio responsibilities 
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 Support the actions of Directors, Heads of Service, Managers and Head Teachers in 
implementing and maintaining programmes for the improvement of health, safety and 
welfare 

 Attend any formal health and safety meeting where an issue relevant to their portfolio 
has been brought to their attention for action/ assistance 

 Promote a positive health and safety culture within The Isle of Anglesey County Council 

 Be responsible for routine scrutiny of the Corporate Health and Safety Policy 

 Take due regard for their own safety and the safety of those affected by their acts or 
omissions and will always set a good example 

 

Chief Executive Officer shall: 

 Take overall responsibility for health and safety across The Isle of Anglesey County 
Council  and lead in setting corporate policy and direction 

 Ensure a member of the Senior Leadership Team (SLT) has responsibility for health 
and safety strategic leadership; reporting performance and continual improvement 

 Approve the General Policy Statement which forms part of The Isle of Anglesey County 
Council ’s health and safety policy document and ensure its annual review 

 Support the overview, monitoring and review of health and safety performance and 
produce an annual health and safety report on the Council’s performance 

 Agree plans for improvement, review the progress of improvement plans, and take 
responsibility for co-ordinating health and safety arrangements to ensure a One 
Council approach 

 Provide adequate resources in time, finance and facilities to ensure, so far as 
reasonably practicable, the health and safety of the Council’s employees and others 
who may be affected by its endeavours. 

 Be responsible for ensuring that each Director and Head of Service complies with the 
health and safety policy 

 Ensure that each Director and Head of Service establishes any additional local policies, 
and procedures necessary to ensure safe service delivery 

 Ensure that effective systems are in place to identify and control workplace hazards, 
by the implementation of a thorough risk assessment regime 

 Ensure that arrangements are in place to involve workforce safety representatives and 
recognised trade unions in health and safety committees 

 Ensure that an effective link is maintained with external organisations such as the 
Health and Safety Executive, North Wales Fire and Rescue Service etc. 

 Always set a good example 
 

The Deputy Chief Executive Officer and Senior Leadership Team (SLT) shall: 

 Assist the Chief Executive with her responsibilities as stated above and deputise as 
required 

 Providing advice and assistance to the Chief Executive in conjunction with competent 
Health and Safety Advisors. 

 Inform the Chief Executive of any significant health and safety failures, and of the 
outcomes of the investigations into their causes 

 Ensure that health and safety risk management systems are in place and that they 
remain effective 

 Place relevant health and safety items on the agenda at SLT meetings 

 Always set a good example 

 Ensure actions identified as the result of investigations, inspections or audits are 
completed and reported to Corporate Health and Safety 
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Head of Service with Specific H&S Responsibility shall: 

 Assist the Chief Executive with her responsibilities as stated above and deputise as 
required 

 In addition to the general duties outlined below and service specific health and safety 
responsibilities, the Director with responsibility for health and safety is responsible for 

a) Ensuring that adequate resources are provided to ensure competent persons 
are appointed as Health and Safety Advisors, to advise the Council on health 
and safety matters. This requirement is met by the Corporate Health and Safety 
Team 

b) Keep up to date with changes in health and safety legislation, standards and 
good practice relevant to The Isle of Anglesey County Council 

c) Provide a communication link between SLT, the Corporate Health and Safety 
Team and the Corporate Health and Safety Co-ordinators 

 
 

The Chief Public Protection Officer and Licensing and Corporate Safety Manager shall: 

 Maintain The Isle of Anglesey County Council ’s Health and Safety Policy and ensure 
that the Policy and revisions are made available to all staff 

 Prepare and publish The Isle of Anglesey County Council ’s health and safety policies, 
procedures and guidance regarding specific health and safety issues with council wide 
implications. 

 Advise on the planning for health and safety including the setting of objectives and 
deciding priorities 

 Ensure that meaningful consultation on strategic health and safety issues takes place 
with trade union / employee Health and Safety Co-ordinators 

 Ensure adequate provision of recording systems for safety management practice and 
accident recording 

 Ensure that competent persons are appointed as Health and Safety Advisors, to 
advise the Council on health and safety matters 

 Ensure that adequate resources are allocated for the Corporate Health and Safety 
Team 

 Take due regard of their own safety and the safety of those affected by their acts or 
omissions and to always set a good example 

 
 

Corporate Health and Safety Team shall: 

• Support and challenge the Chief Executive and other officers on all aspects of 
health and safety and act as the Council’s “Competent Person” 

• Advise on the content of The Isle of Anglesey County Council’s Health and Safety 
Policy. 

• Advise the Chief Executive on the possible health and safety implication of 
Strategic Leadership Team decisions 

• Advise on effective health and safety management systems, including policies, 
procedures and guidance notes. Particularly in response to new legislation, 
changes in best practice and the introduction of new methods and systems 

• Ensure that the Chief Executive is kept informed of any significant health and safety 
failures and the outcome of the investigations into their cause 

• Maintain the procedures for recording, reporting, investigation and analysis of 
accidents, incidents and the cases of ill health 

• Work in partnership with the development team to develop, promote and monitor 
the delivery of health and safety training and support corporate training programme 
and advise on adequate provision for the development of health and safety training 
and skills 
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• Advise on adequate arrangements for consultation with staff including 
representatives and unions; 

• Liaise with nominated Health and Safety coordinators from Services and Head 
teachers; 

• Represent the Chief Executive regarding health and safety inspections and 
investigations by enforcement agencies such as the HSE 

• Liaise with enforcement agencies and other lead bodies to enable best practice in 
health and safety management 

• Always set a good example 
• Record completed actions from investigation, inspection and audit as provided by 

services 

 
 

Health and Safety Co-ordinator shall: 

• Support and challenge Service Managers and other officers on behalf of the Head 
of Service, on all aspects of health and safety and act as Health and Safety Lead 
Officer for the Service. ”. 

• Liaise with managers and Health and Safety Advisor’s on all aspects of health and 
safety Co-ordinate the implementation of corporate and service Health and Safety 
policies, standards and procedures as applicable in their area of responsibility 

• Ensure effective communications across the service on health and safety issues 
• Co-ordinate the development of service level policy and procedures as applicable 
• Promote a positive health and safety culture to secure the effective implementation 

of the policy Co-ordinate plans and monitor control measures employing active and 
reactive techniques 

• Ensure periodic feedback to senior management on performance including 
successes and failures 

• Ensure that work related hazards are identified by managers and suitable and 
sufficient risk assessments are undertaken 

• Monitor incidents to promote prevention measures 
• Provide escalation route from operational teams to relevant specialists and the 

Corporate Health and Safety Team, where further assistance is required. 
• Escalate evidenced non-compliance/ disregard for health and safety by employees 

or managers to Head of Service and/ or Health and Safety Advisor for action. 
• Record completed actions from investigation, inspection and audit as provided by 

services 

 
 

Directors and Heads of Service shall: 

 Implement The Isle of Anglesey County Council ’s health and safety policy throughout 
their service areas 

 Appoint competent staff to lead on health and safety matters within their service areas 
and schools 

 Ensure that Managers and Head Teachers provide copies of the corporate health and 
safety policy to employees and other workers acting on behalf of their service area and 
ensure that its contents is understood by staff 

 Ensure that a competent individual undertakes an annual Service Health and Safety 
Risk Assessment/ review and produces an annual Health and Safety Service Plan to 
put into effect the continuous improvement of health and safety standards. 

 Address the health and safety implications of Senior Management Team decisions 

 Ensure that health and safety is a permanent Management Team agenda item and is 
discussed purposefully with expected outcomes and timescales for completion 

 Ensure meaningful consultation on health and safety issues takes place with Safety 
Co-ordinators and employees within Service Level Health and Safety Meetings 
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 Ensure that health and safety objectives are an integral part of The Isle of Anglesey 
County Council ’s Service Delivery Plan and ensure the participation of employees in 
the planning process 

 Establish management arrangements, risk control systems and workplace precautions 
together with associated procedures 

 Take due regard of their own safety and the safety of those affected by their acts or 
omissions and to always set a good example 

 Ensure actions identified as the result of investigations, inspections or audits are 
completed and reported to Corporate Health and Safety 

 
 

Head teachers, Managers and Supervisors shall: 

 Implement corporate and service level health and safety policies, standards and 
procedures as applicable in their area of responsibility 

 Ensure periodic feedback to local Health and Safety Co-ordinator, senior management 
or governing body on performance including successes and failure 

 Ensure that all new starters have undergone appropriate health and safety induction 
training and emergency procedure training 

 Be accountable for arranging for their staff to be given the information, instruction and 
training they need to undertake work safely and supervise them to ensure they act on 
it 

 Ensure that all work related hazards are identified and suitable and sufficient risk 
assessments are undertaken and control measures are implemented effectively and 
regularly reviewed 

 Ensure timely feedback to local Health and Safety Co-ordinator, senior management 
or governing body on deficiencies in plans, standards, procedures and systems 

 Ensure that inspections of the workplace are undertaken in order to establish whether 
appropriate health and safety standards are being met 

 Ensure that work equipment and machinery is maintained in good repair and safe 
working order 

 Ensure that appropriate personal protective equipment (PPE) is issued to staff as 
required and it is correctly worn and used. Adequate storage must be arranged for 
each employee’s PPE 

 Ensure good standards of housekeeping are maintained within the workplace, and that 
it is kept clean and tidy. 

 Ensure that all defects in the workplace are promptly reported and, so far as is 
reasonably practicable, are repaired or replaced. 

 Ensure that accidents, incidents, dangerous occurrences and near misses are 
investigated, recorded and notified to the Corporate Health and Safety Team. 
Appropriate recommendations for remedial action will be acted upon in a timely 
manner. 

 Ensure that aeas where deficiencies/ non-compliance are highlighted by the Health 
and Safety Co-ordinator/ Advisor are adequately addressed. 

 Take due regard of their own safety and the safety of those affected by their acts or 
omissions and to always set a good example 

 Ensure actions identified as the result of investigations, inspections or audits are 
completed and reported to Corporate Health and Safety 

 

Employees shall: 
• Take reasonable care for the health and safety of themselves, and of others who 

may be affected by their actions, or failure to act 
• Co-operate with their employer or any other person, to enable them to perform and 

comply with any duties or requirements imposed upon them 
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• Remedy any unsafe situation within their competence or report such to their 
Manager or Supervisor in the first instance, who will ensure that appropriate action 
is taken 

• Conform to all health and safety instructions and attend health and safety training 
as identified by their manager 

• Notify their employer of any short comings in protective measures, damaged 
equipment / facilities and health and safety concerns to the service manager or 
supervisor without delay 

• Not misuse or interfere with anything that is provided for health and safety 
• Use machinery, equipment, substances and any safety device according to their 

training or instruction and in compliance with the law 
• Wear and use appropriate personal protective equipment (PPE) in the approved 

manner, when required or instructed to do so 
• Report all accidents, incidents, dangerous occurrences and near misses to the 

Service Manager  without delay 

• To actively support the service manager in managing health and safety and 
suggest possible improvements where possible. 

 
 

3.0 Arrangements for Health and Safety 
 

This Section of the Health and Safety Policy refers to Council wide health and safety 
management arrangements. This Section does not contain detailed information about the 
specific health and safety management arrangements in each service area. 

 

Corporate, School and Service Health and Safety Policies will contain additional management 
arrangements, procedures and the contact details of people responsible for health and safety 
management. 

 
 

3.1 Health and Safety Training 
 

It is essential to provide high quality health and safety training for all occupational groups in 
order to ensure that employees are able to stay safe and free from work related illness, injury 
whilst at work and avoid possible property damage. 

 
Service managers and Head Teachers must identify the health and safety training needs of 
employees, to enable them to carry out their work in a safe manner. Information from risk 
assessments, health and safety audits, inspections and health and safety guidance are all 
useful in enabling managers to identify training that is suitable and sufficient for the particular 
workplace and service. 

 
Training should be delivered at induction and on the introduction of new legislation, systems, 
equipment, substances or processes 

 

Training must be delivered by people who are competent in the relevant discipline and in a 
manner that is understandable to those receiving the training. 

 

Service managers and Head Teachers must keep accurate records of employee training and 
ensure that refresher sessions are provided in a timely manner. 

 

Employees must attend training that has been identified as necessary for the purposes 
of health and safety. This will include any additional training identified as part of any 
investigation. 
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3.2 Monitoring and Auditing 
 

Each service and school should monitor the health and safety performance of their various 
operations, to ensure that health and safety management systems are working in an effective 
manner. 

 

To assist in the monitoring of health and safety performance, Directors, Heads of Service, 
Head Teachers, Managers and the Service Health and Safety Co-ordinator should use 
appropriate management systems. 

 
 

These include: 
a) Health and Safety Inspections – Managers, Head teachers, Governors and 

supervisors carry out facility/ service health and safety inspections as appropriate 
b) Health and Safety Inspections and Audits - The Corporate Health and Safety 

Team carry out service area health and safety management inspections and audits 
on a rolling programme 

c) Monitoring of Accident Reports and Statistics – Accident reports will be 
monitored to identify trends and unsafe practices to allow the development of 
revised and improved procedures. Heads of Service and Head teachers should 
review these reports at least every quarter. This statistical review will be carried out 
by the Corporate Health Safety Team. The Chief Executive will review Council wide 
accident statistics on an annual basis. 

d) Escalation of Non-compliance or Disregard for Health and Safety Policies and 
Procedures - Disregard for Health and Safety Policies, Procedures, Guidelines or 
the blatant non-compliance of Health and Safety Regulations will be escalated for 
attention and action through Managers by the Service Health and Safety Co-
ordinator or Corporate Health and Safety Advisor in the first instance. If the 
example persists, it will be brought to the attention of the Director, Head of Service 
or to Corporate Health and Safety Advisor for their attention or action. If the 
example still persists, the Health and Safety Advisor may bring examples of non-
compliance to the attention of the Director with responsibility for Health and Safety, 
Chief Executive and/ or Leader of the Council. 

 

Contractors and Contracted Services. 
 
Commissioning a Contractor or Contracted Services does not discharge the Council or 
Council Officers of the duty under Health and Safety Legislation. Therefore the above 
monitoring methods should be applied to work undertaken by contractors on behalf of 
the council. 

 
3.4 Accident, Incident and Near Miss Reporting and Investigation 

 

All accidents, violent incidents, dangerous occurrences and near miss incidents involving the 
Isle of Anglesey County Council premises, employees or other people who are affected by the 
Council’s operations, are to be reported without delay 

 

Service Managers and Head Teachers should complete The Isle of Anglesey County Council’s 
accident report form (ADIR1) available on Monitor, or by contacting the Corporate Health and 
Safety Team, and submit them to the Corporate Health and Safety Team via the team’s central 
email address – healthandsafety@anglesey.gov.uk 

mailto:healthandsafety@anglesey.gov.uk
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Where accidents are reportable under the Reporting of Injuries, Diseases and Dangerous 
Occurrences Regulations (RIDDOR), the Corporate Health and Safety Team will ensure the 
necessary report is made to the Health and Safety Executive 

 
Service Managers and Head Teachers are to investigate the circumstances relating to all 
accidents, violent incidents, dangerous occurrences and near miss incidents. Where 
necessary, Managers and Head Teachers can rely on the assistance of the Corporate Health 
and Safety Team. 

 

Where possible, the cause of the accident or incident should be determined and 
recommendations made regarding methods of preventing a reoccurrence. 

 

3.5 Fire and Emergency Procedures 
 

Each Isle of Anglesey County Council workplace and school will have a written risk 
assessment and procedure to deal with accidents, fire, bomb threats and other emergencies. 
Each employees is to be made aware of these procedures and their own role in carrying them 
out 

 

All Officers responsible for workplaces e.g. Head Teacher in a school or Care Home Manager, 
must ensure adequate arrangements are in place to ensure the effective operation of 
emergency evacuation procedures. This will include the identification and training of sufficient 
Evacuation Marshals and the maintenance of Personal Emergency Evacuation Plans for 
employees, residential service users or pupils who have difficulty in evacuating the building 

 
All employees are to be made aware of the fire and evacuation procedures for their workplace. 
The evacuation procedure should be tested at least once fire evacuation drill per quarter for 
commercial buildings and residential homes or per term for schools. 

 
A Fire Precautions Log Book will be maintained at each workplace building and school It will 
contain records of inspections, tests, the results of fire drills and remedial action. The use of 
any fire extinguisher is to be reported to the relevant service manager, supervisor or Head 
teacher without delay. The service manager is to ensure that the extinguisher is recharged or 
replaced as quickly as possible. 

 

Detailed fire and emergency arrangements will be displayed in a prominent position at each 
workplace and school. 

 
 

3.6 Building Health and Safety 
 

All Isle of Anglesey County Council workplaces and schools have written risk assessments, 
management plans and procedures to deal with the hazards of asbestos, legionella and fire 
safety. All employees are to be made aware of these procedures and their own role in carrying 
them out. 

 

All employees are to be made aware of the Isle of Anglesey County Council’s policy for the 
control of asbestos and legionella. These policies are posted on Monitor, Policy Portal and 
Addysg Mon. 

 

All Officers responsible for workplaces are responsible for the safety of their designated 
building including the effective management of hazards such as asbestos, legionella and fire 
safety etc. 
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3.7 Communication and Consultation with Employees and Trade Union / Employee 
Health and Safety Co-ordinators  

 

Effective communication and consultation between management and staff is a key factor in 
ensuring the health, safety and welfare of all employees. 

 

To ensure that meaningful consultation on health and safety issues takes place each Director 
or Head of Service is to establish and maintain a forum for Health and Safety. The forum may 
be a Service Level Health, Safety and Emergency Planning Group or a set agenda on Service 
Management meetings. 

 

The Health, Safety and Emergency Planning Groups should consist of Operational Managers 
and Service Health and Safety Co-ordinators. Service Health and Safety Co-ordinators should 
attend the Service Management meetings if no Health, Safety and Emergency Planning Group 
meetings are in place. 

 
A member of the Health and Safety Team will attend as and when required, as will a member 
of the North Wales Emergency Planning Team. The meetings should take place on a quarterly 
basis as a minimum. It is expected that sub-groups may be formed and that these may need 
to meet on a more frequent basis to complete set tasks. 

 

Quarterly meetings of a Corporate Health and Safety Group will be held. The purpose of the 
Corporate Health and Safety Group (CHSG) is to support and inform Services on the 
development, monitoring and improvement of health and safety standards and to assist with 
compliance with relevant legislation. 

 
The Corporate Health and Safety Team will arrange meetings of the CHSG. The Chair for the 
meeting will be the Licensing and Corporate Safety Manager or the Principal Corporate Health 
and Safety Advisor. 

 
The purpose of the group will be to: 
• Monitoring progress of Health and Safety Strategy and Action Plans 
• Considering results of Health and Safety monitoring and audits 
• Considering accidents and notifiable disease statistics and trends 
• Reviewing reports/information provided by internal and external sources 
• Reviewing effectiveness of Health and Safety measures and consider new ideas for 

good practise and continuous improvement 
• Enabling communication of Health and Safety matters to employees/contractors 

 
 

Membership of the group shall comprise the following core members: 
 

- Service Health and Safety Coordinators 
- Corporate Health and Safety Team 
- Risk and Insurance Manager 
- HR Representation 
- Union Representation 

 

The Director with responsibility for Health and Safety may attend the meetings if required. The 
Director with responsibility for Health and Safety will act as a communicate link between the 
CHSG and the SLT. 

 
Service Health and Safety Co-ordinators will act as the communication link between the CHSG 
and Services. 
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If you have concerns about the policy or your role in helping to achieve high standards 
of health and safety, you should raise these issues with your Operational Manager/ 
Head Teacher or Head of Service as a priority 

 
This policy will be reviewed at least annually and revised as necessary in light of 
legislative or organisational changes. 
 


