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Health & Safety Inspection Checklist and Report   

Site / Location   

Time  

Inspection Date  

Headteacher / Site Manager   

Health & Safety Co-ordinator  

Number of staff at time of inspection  

Type of Inspection / Limit of inspection  

 

Management of 

Health and Safety 

Guidance  Yes No  Comments  

General  

Do staff and 
governors have 
access to the 
Corporate Health 
and Safety Policy 
and all other 
relevant health and 
safety policies?  
 

All staff should have 
access via the Policy 
Portal/microsite. 
 
Policies should be made 
available to staff and 
governors without ICT 
access.  
 

   

Have all employees 
and governors been 
made aware of the 
policies? 

Confirm above     
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When was the 
School Health and 
Safety Policy last 
reviewed? 

It should be reviewed 
(generally annually or 
after significant 
changes). It should be 
signed by the Chair of 
Governors and the 
Headteacher and dated. 

   

Does the school 
have a health & 
safety committee? 

    

Do governors cover 
health & safety as 
an agenda item in 
their meetings? 

Are there records?    

Is health and safety 
discussed in site/ 
location meetings? 

Communication of health 
and safety issues with 
staff 
Are there records? 

   

Is there an 

Emergency Plan for 

‘on site’ 

emergencies?  

    

Does the school 
have an 
Educational Visits 
Co-ordinator 

(EVC)?  

Training for this role is 
available from Simon 
Lancaster-Jones 

   

Is the EVC’s 

training up to date?  

Staff should receive 

refresher training every 5 

years 

   

Does the school 

have a critical 
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incident plan for ‘off 

site’ emergencies?  

Is CLEAPSS 
Science and 
Technology 
Information 
received in school 
and made 
available to relevant 

staff? 

www.cleapss.org.uk  

The CLEAPSS 
username and password 
is 
changed every year. If 
your school does not 
have 
this, please contact the 
health and safety team 
or 
CLEAPSS direct. 

   

Do all (teaching and 
non-teaching) 
employees receive 
relevant information 
from school 
management 
regarding health 
and 
safety and is there a 

process to inform 

them of changes? 

I.e., risk 

assessments, safe 

system of work, etc. 

This could be at 
meetings, by notice 
board, school intranet, 
etc.  Are there records? 

   

Are there specific 

site procedures to 

address health and 

safety issues?  

    

http://www.cleapss.org.uk/
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Is there a Health 
and Safety Law 
Poster 
displayed?  

All workplaces should 
display the poster in a 
prominent position in the 
workplace 
(office/staffroom) or 
alternatively provide a 
copy of the leaflet called 
Health and Safety Law to 
every employee.  

   

Is the employer’s 
liability insurance 
certificate 
accessible to staff 
and governors? 

    

How are risk 
assessments 
carried out and 
communicated to 
staff?  
 

This could be at 
meetings, by notice 
board, file records and 
inductions.  Are there 
records? 

   

Is there a current 
Fire Risk 
Assessment? 

Fire risk assessments 
are carried out every 5 
years by the Property 
Department of the 
Council and should be 
reviewed annually.  

   

Are Fire Action 
Notices displayed? 

Fire Action Notices 
should be displayed 
around the premises 
indicating the action to 
take in the event of fire.  
 

   

Are the names and 
work locations of 
first aiders and first 
aid boxes 
displayed?  

The location of boxes 
and the names and 
location of first aiders 
should be displayed. 
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New staff should be 
informed at induction. 

 
Risk Assessment and Management 

Have specific risk 
assessments been 
carried out and are 
they current?  

 
 

   

Classroom 
Checklist – termly 
or if 
circumstances 
change 
significantly  

The checklist provides 
teaching and support 
staff with a list of health 
and safety issues to 
consider in an ordinary 
classroom setting at any 
school 
 
 

  http://www.hse.gov.uk/risk/classroom-checklist.htm   

Hazardous 
Substances 
(COSHH)  
 

This may include 
hazardous substances 
used by cleaners  

   

School Visits  Educational visits should 
have thorough risk 
assessments in line with 
guidance produced by 
Simon Lancaster-Jones 
or by the EVC for lesser 
‘routine’ visits 
 

   

Manual Handling  This may include object 
handling and people 
handling.  
 
If a hoist is in use has it 
been subject to LOLER 
inspection within the last 
6 months? 

   

http://www.hse.gov.uk/risk/classroom-checklist.htm
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Falls From Height  
 
 

What arrangements are 
in place for working at 
height? This may include 
higher level shelves as 
well as significant work 
at height.  
 
Have areas where there 
is a risk of fall from 
height been identified 
and are there controls in 
place? 

   

Stress 
 

Using HSE’s 
Management Standards. 
 
 

   

Display Screen 
Equipment  
 

Are employees 
considered to be ‘users’? 
If so, are all employee 
computer workstations 
assessed? 
 
Are staff aware of the 
risks of using DSE 
equipment? 
 
Have they undertaken 
the DSE learning 
course?  
 

   

Playground/school 
yard 

To include supervision 
levels, characteristics of 
the play area, inspection 
regime, bad weather 
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Movement of 
Traffic on site  

Pedestrians and traffic 
should be segregated at 
all times. 
 
Safe, secure, and 
suitable arrangements at 
the beginning/end of the 
school day allowing 
parents/carers to drop 
off/ collect their children 
 
Speed restrictions for 
vehicles 
 

   

Curriculum  Are lessons in line with 
guidance (particularly 
science, PE/sport and 
technology)? 
 
PE/sport guidance is 
available from the 
Association for PE. 
 
CLEAPSS guidance for 
schools should be 
available to help with 
many generic 
assessments for 
science/DT 

   

Slips and Trips  
 

Should identify slip and 

trip hazards and consider 

monitoring 

arrangements: 
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• Is the internal 
flooring in a good 
condition? 

• Are there any 
changes in floor level 
or type of flooring 
that need to be 
highlighted? 

• Are gangways 
between desks kept 
clear? 

• Are trailing electrical 
leads/cables 
prevented wherever 
possible? 

• Is lighting bright 
enough to allow safe 
access and exit? 

• Are procedures in 
place to deal with 
spillages, e.g. water, 
blood from cuts? 

• Are access steps or 
ramps properly 
maintained? 

• Are access stairs or 
ramps provided with 
handrails? 
 

Lone Working/ 

Violence and 

Aggression (WRV) 

Have all lone workers 

been identified? Lone 

workers should not be at 

any more risk than 

regular workers. Have all 

potential risks form WRV 

been assessed – have 
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control measures been 

identified? 

Site Security See section below    

Hot Surfaces  Are hot surfaces of 
radiators etc. protected 
where necessary?  

   

Is there a process in 
place that 
monitors/ensures 
that risk 
assessments are 
undertaken and 
reviewed annually 
or following 
significant 
changes? 

What are the 
management 
arrangements for 
assessing the risks and 
reviewing risk 
assessments 
 
 

   

Site security 

Perimeter Is the school perimeter 
secure?  What measures 
are taken to mitigate any 
risks identified? Is it 
practical to have a 
perimeter fence? What 
management controls 
are in place beyond the 
physical controls? 

   

School building Can the school building 
be secured if the 
perimeter is 
compromised? 
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Entrance/exit How does the school 
prevent unauthorised 
entry/exit? 

   

Start/end of day What are the 
arrangements to keep 
children safe as they 
arrive/leave the site? 

   

School gates Are school gates locked 
consistently at 
appropriate times? 

   

Playground/ 
school yard 

What are the security 
arrangements in the 
playground/school yard? 

   

Visitors/lettings on 
school site 
 

What are the 
arrangements to ensure 
that learners remain safe 
and secure if hirers are 
on the same site?  If 
adults are on the site to 
access shared providers, 
e.g., Dechrau’n Deg? 
 

   

Lockdown 
arrangements 

Does the school have a 
lockdown procedure? 
 
Are staff aware of this 
procedure? 

   

 
Training – Appropriate Health and Safety training should be given where identified as necessary. This can be formal subject specific training and also 
training in local systems and procedures.  
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Yes/No 

Comments 
 
Due 

  
Yes/No 

Comments 
 
Due 

It is recommended that a 
member of the senior 
management team should have 
completed ‘IOSH Managing 
Safely’ training or equivalent. 
 
 

  Fire Marshal Training  
 

  

Health and Safety Induction   Manual Handling   

Working at Heights   Specific training for tools / 
plant / equipment (PUWER)  
 

  

Fire Safe Site Management 
 
 

  
 
 

First Aid  
 

  

Legionella Awareness    
 
 

Asbestos Awareness    

Educational Visits Coordinator  
 

  Secondary Science Radiation 
Protection Supervisor 
(CLEAPSS) 
 
 

  

Accidents Full guidance and forms on accident reporting can be found on the Council’s website. Accurate and prompt reporting to Health and Safety team 
is essential in order for the reporting of appropriate accidents to the Health and Safety Executive as required by the Reporting of Injuries Diseases and 
Dangerous Occurrences Regulations (RIDDOR) 
 
 
 

Is there a nominated person to 
report accidents and incidents? 

Nominated persons should 
undertake accident reporting to the 
Health and Safety team to ensure 
compliance with RIDDOR 
Regulations 

YES NO Comments  
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Are accidents investigated to 
identify actions required to 
prevent a recurrence? 

Site management should 
investigate accidents and incidents 
to identify possible improvement to 
avoid repeat   
 
 

   

Are staff instructed on the actions 
to take following an accident to 
them or a pupil in their care? 
 

This should include completing the 
correct forms, provision of first aid/ 
emergency assistance and 
reporting to management 
 

   

Have accident statistics been 
shared with the Governing Body? 

This data provides the number and 
types of accidents in a school. 

   

First Aid - Guidance on first aid provision can be found on the Council’s website. Also refer to the First Aid Regulation 1981 (as amended) 
 

Are there adequate numbers of 
trained first aiders available at 
all times? 

Numbers should be determined by 
assessment considering issues 
such as staff numbers, premises 
layout,sickness/holiday absence, 
higher risk activities 
 

YES NO Comments  

   

Is provision made to ensure 
First Aid at Work certificates 
are renewed every 3 years? 

Refresher training should be 
arranged in sufficient time (up to 3 
months) before expiry of the 
current certificate.  

   

Are there First Aid trained staff 
available in school and on 
visits? 

This will be part of the risk 
assessment applicable to the 
individual visit 

   

Premises - Regular inspections of the premises should be undertaken and recorded to identify/monitor deterioration in condition, identify any unsafe 
conditions, and for vandalism. Inspections should also monitor for likely causes of slips and trips e.g. items left on steps or traffic routes, growing moss etc. 
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Is a walk around ‘Thorough 
Premises Inspection’ 
undertaken with/by a member 
of the Governing Body and 
recorded? 

This should look at the condition of 
the premises to monitor any 
deterioration/defects. 

   

Is a formal inspection of 
gymnasium equipment 
undertaken by a competent 
person? 

Annual inspection is required  
 

 

   

Is a formal inspection of 
outdoor play equipment 
undertaken by a competent 
person? 

Annual inspection is required 

 

   

Are formal annual inspections 
of DT equipment / machinery 
undertaken by a competent 
person? 

As well as formal annual 
inspections, an appropriate 
schedule of interim checks should 
be drawn up (depending on the risk 
posed by the equipment and how 
often it is used) 

   

Is there a system in place to 
encourage staff to report 
defects to enable remedial 
work to be arranged? 

Reports should be recorded as 
should acknowledgement that 
remedial work has been 
arranged/completed. 

   

Are formal inspections of 
ladders, stepladders and any 
other access equipment 
undertaken? 

These inspections can be 
undertaken ‘in house’ by a member 
of staff that has completed working 
at height training 
 

   

Is a planned daily/ periodic 
inspection undertaken? 

This should be undertaken daily to 
ensure that the premises are in a 
safe condition before use and 
should look for broken glass, 
windows, articles in the 
playground, evidence of drugs use 
and ensure that all emergency 
routes are available. 
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Are there risks associated with 
gaining access to ‘at height’ 
areas?  

These could be unprotected edges, 
buildings with easily accessible 
roof surfaces. 

   

Are ‘Warning - Fragile Roof’ 
notices displayed on 
premises? 

These should be displayed on 
buildings with easily accessible 
roof surfaces containing roof lights, 
asbestos, and other fragile 
materials. 
 

   

Glazing  Has an initial survey of the building 
been undertaken to identify areas 
where safety glazing should be in 
place? 
 

   

Mobile Buildings As mobile buildings are designed 
to be temporary structures they 
should be checked annually for 
their structural stability  
 

   

Is the site in a radon affected 
area? 

Property Services may have a 
record of Radon Assessment 
 

   

Workplace (ventilation and 
heating) 
 

Do rooms have natural ventilation? 
 
Can a reasonable room 
temperature be maintained? 
 
Are measures in place, for example 
blinds, to protect from glare and 
heat from the sun? 
 
Does CO2 monitoring take place?  
 

   

Infection Control Personal hygiene and practice, 
particularly handwashing, and 
maintaining a clean environment 
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Hot Surfaces / Scalding  Are radiator covers provided where 
required? 
 
Is the temperature of hot water at 
the point of use controlled so that is 
does not pose a scalding risk to 
Users? E.g., using thermostatic 
mixing valves 
 

   

Drinking water  Are suitable drinking water facilities 
provided? 
 
Are cold water supplies that are 
suitable for drinking clearly marked 
as such? 
 
Are they readily accessible at all 
times when the premises are in 
use? 
 
Are they in a separate area from 
the toilet facilities? 
 

   

Administration of Medication  

 

 

Governing bodies should ensure 
that schools develop a policy for 
supporting pupils with medical 
conditions that is reviewed 
regularly and is readily accessible 
to parents and school staff 
Does the policy state: 

• Who is responsible for 
ensuring that sufficient staff are 
suitably trained? 

• A commitment that all relevant 
staff will be made aware of the 
child’s condition? 
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• Cover arrangements in case of 
staff absence or staff turnover 
to ensure someone is always 
available? 

• Briefing for supply teachers? 

• Risk assessments for school 
visits, holidays, and other 
school activities outside the 
normal timetable? 

• Monitoring of individual 
healthcare plans? 

 

New and Expectant Mothers  General risk assessment should be 
completed for those that are of 
childbearing age. 
 
Specific risk assessments should 
be carried out for those individuals 
who inform you of their pregnancy 
or who are returning to work 
following the birth of a child. The 
Council’s Occupational Health 
service may be contacted for 
medical related advice.  
 
 
 

   

Are formal lettings agreements 
in place where the premises 
(or part of the premises) are 
let to others? 

The letting agreement should state 
safety arrangements such as 
maximum numbers, emergency 
arrangements, defect reporting 
arrangements, security, and any 
other information to ensure that 
hirers comply with school existing 
safety requirements. 
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Has the school made 

adaptations for pupils with 

special educational needs? 

Is there a hoist present? 
(When was its last recorded 
LOLER Inspection?) 

The Equalities Act 2010 requires all 

schools to prepare and implement 

an accessibility strategy to improve 

the physical environment of the 

school for pupils with disabilities 

and special educational needs 

(SEN). This should include 

consideration of their particular 

health and safety needs on the 

school premises and how these 

can be met. 

 

   

Fire Alarm and Fire Register 

Is the Fire Alarm tested weekly 
and recorded in the Fire 
Logbook? 

 
 
 
 
 
 

   

Is an evacuation of the 
premises 
undertaken termly and 
recorded in the Fire 
Register and does it include 
arrangements for any 
vulnerable adults or children? 
 

Personal Emergency Evacuation 
Plans should be drawn up for 
vulnerable individuals/ those with 
disabilities  
 
 
 

   

If there are fire exit doors in 
the classroom, are they: 

• Unobstructed; 

• Kept unlocked; and 

• Easy to open from the 
inside? 

Note: classrooms where there are 
fire doors within them  
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Have the fire alarm, 
extinguishers and emergency 
lighting been serviced within 
the last 12 months? 

Where identified, have staff been 

trained in use of fire extinguishers?  

   

Is the Fire Logbook complete 
and up to date? 
 

    

Is there a copy of the Fire 
Management Plan?  

    

Asbestos 

Is the Premises Asbestos 
Register readily available to 
confirm the known location of 
asbestos? 

This should be readily available for 
consultation in order to establish 
the location of any asbestos 
in the building. Contact the 
Council’s Property Service for 
issues concerning the Register 
and other asbestos management 

related issues. 

 

 

   

Are relevant staff aware of the 
existence / location of any 
asbestos? 

Staff should be made aware of the 
location of any asbestos, the action 
to take in event of disturbance and 
also of the requirement not to 
disturb any fabric of the building in 
any way until confirmed non-
asbestos.  
 

   

Are all contractors made 
aware of the existence/location 
of any asbestos prior to any 
works? 

Procedures should ensure that 
contractors are made aware of the 
location of any asbestos prior to 
work commencing. 
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Signatures should be obtained to 
verify that contractors have been 
shown the Asbestos Register and 
aware of its location. 

Contractors  

Does the school contact the 
Property Department BEFORE 
commencing any work on site? 

Property Department should be 
informed AT LEAST 14 days 
before the commencement of 
substantial work 
 

   

Do you confirm contractors’ 
competency before appointing 
them? 

Contractors should be affiliated 
with the Safety Schemes in 
Procurement (SSIP) e.g., CHAS  
 

   

Are health and safety issues 
identified and recorded at a 
Pre Works Meeting? 
 

These should include issues for the 
site and the contractor. See Risk 
Assessment page. 
 

   

Electrical / Mechanical - Contact the Council’s Property Dept. for advice and guidance on these issues. Additional information is also available on the HSE 
website: http://www.hse.gov.uk/electricity/maintenance/safety.htm  
 

Have all portable electrical 
appliances been PAT tested?
  

Portable electrical appliances 
require an inspection test regime in 
place by a competent person 
 

   

Have all school-fixed electrical 
installation been tested in the 
last 5 years? 

The premises’ electrical system 
requires formal inspection 

   

Is a pre use visual inspection 
made of electrical appliances? 

Staff should be encouraged to 
visually inspect electrical 
appliances for signs of damage pre 
use 
 

   

Has any damaged electrical 
equipment been taken out of 
service or replaced?  

 
 
 

   

http://www.hse.gov.uk/electricity/maintenance/safety.htm
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Are gas appliances regularly 
serviced by a Gas Safe 
engineer? 

Contact Council’s Property Dept. 
for further guidance 
  
Checks should be conducted every 
12 months 
 

   

Oil – Have tanks, bunds and 
pipework been checked 
regularly for signs of damage?  
 
 
Are oil appliances regularly 
serviced by a competent 
person (at least annually)?  

Checks should be made weekly 
where the amount stored is above 
200litres, is outdoors and above 
ground. 
 
 
Taps/valves should be fitted with a 
lock 
 
 
 

   

Legionella - Contact the Council’s Property Dept. for advice and guidance on these issues. Additional information is also available on the HSE website: 
http://www.hse.gov.uk/legionnaires/index.htm  
 

Has a Legionella Risk 
Assessment been carried out 
at the site? 

Legionella Risk Assessments have 
been arranged through the 
Property Service.  
 

   

Is there a copy of the 
Legionella 
Management Plan on site? 

    

Is the Legionella Logbook 
completed and up to date?  
 

All little use water outlets must be 

flushed weekly  

   

Has the necessary 
preventative work been carried 
out in accordance with the 

This work is normally arranged by 
the Property Service. 

   

http://www.hse.gov.uk/legionnaires/index.htm
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recommendations of the 
Legionella Risk Assessment? 
 
 
 

 

Further Issues/ Possible Contraventions Identified  

Evidence Presented  Hazard Comment Recommendation  

    

    

 

Comments:-  

•     

YOU ARE ADVISED TO SHARE THIS REPORT WITH THE HEALTH & SAFETY COMMITTEE OF THE GOVERNING BOARD 
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• Radon is a natural radioactive gas that 

enters buildings from the ground. You 

cannot see, hear, feel or taste it. 

• Indoor radon is the largest source of 

radiation exposure to the public. High 

radon values increases the risk of lung 

cancer in buildings where we live and 

work. 

• Radon in UK homes causes over 1000 

cases of lung cancer each year, it’s the 

second most important cause of lung 

cancer after smoking 

• Radon varies between buildings, 

between two houses next to each other 

and even between two homes in the 

same terrace. 

• High values are more common in some 

areas of Anglesey. The darker the colour 

on the map, the greater the risk of high 

levels. 

Appendix 1 

The Health Protection Agency (HPA) conducts radon measurements. A detector pack can be ordered, 

through the Property department The result, with an explanation and advice, is provided by letter. 

When high radon values are found, simple remedial measures are recommended which are generally 

simple and effective. 

If you run a business, radon must not pose a risk to your staff. The HPA leaflet 

 


