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About this policy 
 
The purpose of this document is to outline the general procedure to be followed to 
assist compliance with the Regulatory Reform (Fire Safety) Order 2005, The 
Management of Health and Safety at Work Regulations 2002 (as amended) and The 
Health and Safety at Work Act etc 1974.  The procedure should assist the 
management of fire safety within the Authority.  
 
This procedure is intended to apply to all premises under the control of and activities 
undertaken by Ynys Mon County Council. Where necessary this procedure should 
encompass clients and service users within these properties or taking part in these 
activities. 
 
The Policy is supported by resources on the Council’s website. 
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Revision history 
 

Version Date Summary of changes 
 

2.0 August 2016  Format change only  

 August 2017 No Change  

 
 
 

Date of next review 
 

This policy will be reviewed in: 
 

August 2018  

The review will be undertaken by: 
 

Corporate Health and Safety Team  

 
 
Contact Details: 
 
 
Corporate Health and Safety Team (healthandsafety@anglesey.gov.uk)  
 
 
 
 

We are happy to provide this policy in alternative formats on 
request.  Please use the above contact details. 
 
 
 
Mae’r ddogfen yma ar gael yn y 
Gymraeg.   

This document is available in Welsh.   

mailto:healthandsafety@anglesey.gov.uk
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Contents 
 

1.  Introduction 
 

The purpose of this document is to outline the general procedure to be 
followed to assist compliance with the Regulatory Reform (Fire Safety) Order 
2005, The Management of Health and Safety at Work Regulations 2002 (as 
amended) and The Health and Safety at Work Act etc 1974.  The procedure 
should assist the management of fire safety within the Authority.  

This procedure is intended to apply to all premises under the control of and 
activities undertaken by Ynys Mon County Council. Where necessary this 
procedure should encompass clients and service users within these 
properties or taking part in these activities.  

2.  Duties under the Regulatory Reform (Fire Safety) Order 2005. 

Each Directorate should so far as reasonably practicable comply with the 
Regulatory Reform (Fire Safety) Order 2005 and the associated relevant 
Department for Communities and Local Government (DCLG) guidance.   

  Responsible Person 

Each Directorate / Service Area must have a nominated Responsible Person 
to ensure there is a suitable fire risk assessment in place and to oversee the 
implementation of preventive and protective measures.     

 Risk Assessment 

Each Directorate / Service Area should ensure that all premises/work areas 
have a suitable and sufficient fire risk assessment in place.  The fire risk 
assessment should be carried out by a competent assessor.  The fire risk 
assessment should identify preventive and protective measures with regard to 
fire safety.   

The fire risk assessment should: 

 Identify all fire hazards (identify and record sources of ignition and fuel); 
 

 Identify people at risk ( staff, pupils, service users, visitors, contractors etc 
with special consideration for people with any physical or mental 
impairment); 

 

 Eliminate, reduce or control the fire hazard; 
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 Evaluate the risk of fire and assess whether existing fire safety provisions 
are adequate (fire detection, alarm, fire suppression systems, 
maintenance and testing); 

 

 Record all the findings.  

Staff must then be made aware of the contents of the assessment.  The fire 
risk assessment should be held locally for as long as it is relevant.   Fire risk 
assessments should be reviewed following significant change.  In the absence 
of any significant change the risk assessment should be reviewed periodically 
in accordance with the level of risk present – annually being the maximum 
period.  This task should be performed by a competent person.  

Emergency Plan 

Each Directorate / Services Area should have a plan for emergency situations 
such as fire to assist compliance with the Regulatory Reform (Fire Safety) 
Order 2005 and the Management of Health and Safety at Work Regulations 
2002 (as amended).  The Emergency Plan should take into account the 
findings of the Fire Risk Assessment.    

The Emergency Plan should contain: 

 Evacuation strategy  

 Action on discovering a fire  

 Action on hearing the fire alarm  

 Method of calling the fire and rescue service and liaison on arrival    

 Identification of key escape routes  

 Fire marshals  

 Place(s) of assembly and roll call  

 Fire fighting equipment  

 Training required  

Personal Emergency Evacuation Plan (PEEP)  
 
The aim of the PEEP is to provide people who may not be able to escape a 
premise unaided with a means of escape or alert a person with sensory 
impairments to the emergency situation.   
 
Generic Emergency Evacuation Plan (GEEP) 
 
Buildings which allow public access should have in place a GEEP to assist 
members of the public, who may have a physical or mental impairment, to 
evacuate the building.  
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Fire Marshals 

Each Directorate / Service Area should have a sufficient number of nominated 
Fire Marshals to assist and maintain fire safety measures. The number of Fire 
Marshals should be identified by risk assessment.     

Testing 

Each Directorate / Service Area should carry out suitable testing of the 
preventative and protective measures in place.  This may be carried out by 
periodic checks as detailed in appendix 1.    

Maintenance  

Each Directorate /Service area should ensure that the premises and any 
equipment provided in connection with fire safety are covered by a suitable 
system of maintenance conducted by a competent person.  

Fire Log Book 

Each Directorate / Service area should ensure there is a Fire Log Book for the 
relevant area / premise.  The times and dates of maintenance and testing of 
fire safety procedures and equipment should be recorded in the fire log book.  
This includes time and dates of fire evacuation drills.   

Arson / Security  

Arson and security should be considered with regard to fire safety. A separate 
procedure has been written with regard to this topic.   

 Audit  

 The systems put in place to assist with fire safety should be periodically 
audited against this procedure. 

3.  Training 

Appropriate information, instruction and training should be provided to 
employees, during normal working hours about the fire precautions in the 
workplace.  A guide to training requirements appears in appendix 2.          

Those persons, who the fire risk assessment is intended to cover, should be 
provided with relevant and clear information on the risks to them and the 
preventive and protective measures taken in case of fire.  They should be 
informed how these measures will protect them should fire break out. 

 Where premises are shared there should be co-operation and co-ordination 
between the responsible persons.  Information of any significant fire risks and 
how those risks will be reduced / controlled should be shared. 
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 Each Directorate / Service area should have systems in place to provide clear 
and relevant information on the preventative and protective measures to 
temporary employees and visitors.  This should be carried during the induction 
to the premises (this should be as soon as practicable on first arrival at the 
premise).  

 Records should be maintained of information, instruction and training 
provided.   

 
 
Further Information 
 
For further information contact the Corporate Health and Safety Team on 01248 752820 


